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1 Following is the current ASHE Membership List by Region/Section as of September 16, 2017:

Albany 107 Blue Ridge 77 Central Florida 48
Altoona 210 Carolina Piedmont 66 Georgia 326
Central New York 49 Carolina Triangle 264 South Florida 11
Clearfield 187 Chesapeake 230 Middle Tennessee 319
Delaware Valley 350 Greater Hampton Roads 105 Northeast Florida 189
East Penn 113 N. Central West Virginia 37 Tampa Bay 90
First State 153 Old Dominion 90 Subtotal: 983
Franklin 134 Potomac 229
Harrisburg 345 Subtotal: 1098
Long Island 63 Central Dacotah 123
Mid Allegheny 123 Subtotal: 123
New York Metro 143 Bluegrass 58
North Central New Jersey 140 Central Ohio 181
Northeast Penn 128 Cuyahoga Valley 111 Phoenix Sonoran 158
Pittsburgh 558 Derby City 82 Subtotal: 158
Southern New Jersey 94 Lake Erie 162
Southwest Penn 275 Northwest Ohio 40
Williamsport 129 Triko Valley 178 Dallas Fort Worth 80

Subtotal: 3301 Subtotal: 812 Subtotal: 80

XX Number remained the same
Domestic At Large 13 XX Number increased
International At Large 2 XX Number decreased

Subtotal: 15
National Total: 6570

2 Statistical Breakdown of the Membership
Professional Status 58%
Government 13%
Consultant 69%
Contractor 5%
Other 13%

3 Following are the Sections with unpaid assessments for 2017 2018:
Dallas/Fort Worth
South Florida
Tampa

Respectfully Submitted,
Charles Flowe, PE
ASHE National Secretary

QUARTERLY REPORT
ASHE National Secretary

Northeast Region

This represents an overall decrease of 207 members since the September 23, 2017 National Board Meeting.

South Central Region

At Large Membership

Mid Atlantic Region Southeast Region

North Central Region

Great Lakes Region

Rocky Mountain Region



The Treasuer's report will be distributed t the National Board meeting due to complete financial statements not being
provided by PNC Bank until January 8, 2018.

Respectfully Submitted,
Frank O'Hare, PE
ASHE National Treasurer

QUARTERLY REPORT
ASHE National Treasurer



 

65 BEACON HILL, HENDERSON, NC 27537 
 

 
National Treasurer’s Report 

Frank O’Hare, National Treasurer 
National Board Meeting, January 13, 2018, Atlanta, GA 

1. Income and Expenses - Income and Expenses are shown as of 12/31/2017.  See 
Attachment.  

2. Investment as of 12/31/2017. See Attachment.   

3. Cash flow - All invoices are being paid under 30 days.   

4. CPA Associates has reconciled the PNC Bank statement and ledger for September, October, 
November and December. Copies of CPA reconciliation and National Treasurer 
reconciliation for FYE 2018 have been forwarded to the Budget/Audit Committee for 
review.  CC Statement is being reconciled and statement and receipts are forwarded to the 
Budget/Audit Committee for review. 

5. National President ordered the audit for FYE 2017 per the by-laws of ASHE in June 2017.  
The audit was completed by CP Associates, Mike McClain, CPA on January 4, 2018. The 
National Treasurer forwarded the audit to the Chair of the Budget/Audit Committee for 
presentation to the National Board for acceptance.  

6. The ASHE National FYE 2017 Tax Return and the ASHE Section, Region and Conference FYE 
2017 Tax Return have been prepared and signed by the National Treasure. CPA Associates 
will file the returns.  

7. During this last quarter the National Treasurer continued to work with the new treasure for 
the Houston Section. Email correspondence was forwarded to the New Section Committee 
Co-Chairs. 

8. The National Treasurer prepared an IRS response with the assistance of CPA Associates 
concerning IRS Letter received by 2016 Pittsburgh Conference.   

9. The National Treasurer participated in conference call with Mid-Atlantic Region concerning 
tax exempt status and answered several questions.   

10. If a Board Member changes address, make sure you notify the Treasurer such that your 
expense check is sent to the new address. 



PNC Checking Accounts

1 61,442.13$              

4 Inflows

5 Income 154,657.28$                

7 154,657.28$            

8 Outflows

9 Expenses (87,769.61)$                 
11 (87,769.61)$             

12 128,329.80$            

PNC Business Checking 3251 - Beginning Balance (FYB 6/1/2017) 31,689.00$              

4 Inflows

5 Income 8,000.00$                    

7 8,000.00$                

8 Outflows

9 Expenses (30,528.95)$                 
11 (30,528.95)$             

12 9,160.05$                

PNC Investment Account

18 PNC Investment - Beginning Balance (6/1/2017) 300,010.75$            

19 Increase in Fund as of 12/31/2017 22,266.44$                  

Decrease in Fund as of 12/31/2017 -                               

20 322,277.19$            
21

22 459,767.04$            

23 393,141.88$            

24 66,625.16$           

Respectfully submitted:

ASHE National Treasurer

Total Assets as of 12/31/2017

Total Assets as of 6/1/2017

Increase or (Decrease) in Total Assets - 6/1/2017 to 12/31/2017

     ASHE Treasurer's Report
for

June 1, 2017 to December 31, 2017

Total Inflows (Income)

Total Outflows (Expenses)

Balance 8649  - 12/31/2017

Balance on 12/31/2017

Total Inflows (Income)

Total Outflows (Expenses)

Balance 3251 - 12/31/2017

PNC Business Basic Checking 8649 - Beginning Balance (FYB 6/1/2017) 



Ite
m

Operating Income  Budget FYE 2018 
 Actual as of 
12/31/2017 

1 Member Assessment 125,400$              119,084.82$    

2 New Members 22,500$                13,440.00$      

3 Scanner Sponsorships 26,000$                15,400.00$      

5 Multiview 7,000$                  6,062.17$        

6 Past Pres. Pins 1,500$                  360.00$           

7 New Members - At Large 100$                     50.00$             

8 Clothing Royalties -$                     -$                 

9 National Conference Income NA -$                 

10 Miscellaneous -$                     260.29$           

11 National Project of the Year - Entry fee 800$                     

12 Voided Checks -$                     -$                 

13 Refund - Regional Exposure -$                     -$                 

14 Total 183,300$              154,657.28$    
15

Reduction Of Assets 15,200$                
16

Total Inflow to Operating Budget 198,500$              154,657.28$    

FYE 2018 - June 1, 2017 to May 31, 2018
Operating Budget approved by ASHE National Board         Date: April 29, 2017



Ite
m Operating Expenses  Budget FYE 2018 

 Actual as of 
12/31/2017 

NATIONAL BOARD

1 BOARD DIRECTORS LODGING 9,000$                   2,159.54$           

2 BOARD DIRECTORS TRAVEL 31,000$                 10,815.51$         

3 BOARD MEETING EXPENSES 15,000$                 4,656.59$           

TOTAL: 55,000$                 17,631.64$         

EXECUTIVE COMMITTEE

1 GOVERNANCE SUB-COMMITTEE 1,200$                   -$                    

2 AUDIT & CPA FEES 7,000$                   404.50$              

3 AWARDS, BANNERS, RIBBONS, MISC 4,000$                   2,881.31$           

4 COMPUTERS, PURCHASE, REPAIR (Hardware Only) 1,000$                   404.58$              

5 CONTINGENCIES, LEGAL, BANK FEES -$                       20.00$                

6 DONATIONS, MEMORIALS, GIFTS 100$                      -$                    

7 EMPLOYEE - TAXES, FICA 1,500$                   1,276.10$           

8 EMPLOYEE - NET WAGES 10,600$                 5,994.38$           

9 EXECUTIVE COMMITTEE MEETING Only -$                       -$                    

10 INSURANCE - BUSINESS 2,500$                   2,148.00$           

11 OFFICE- CONF. CALL, OFFICE EXPENSES 1,500$                   1,436.33$           

12 OFFICE RENTAL 3,800$                   2,300.00$           

13 POSTAGE & DELIVERY 800$                      291.10$              

14 PRES. ASSISTANT'S EXPENSES 11,500$                 6,416.48$           

15 PRESIDENTS TRAVEL 9,000$                   4,425.21$           

17 Misc -$                       6.76$                  

18 CONFERENCE SEED MONEY 2020 (See Mtg. Minutes) -$                       8,000.00$           

19 SUPPLIES, BUSINESS, SOFTWARE 1,000$                   411.34$              

TOTAL: 55,500$                 36,416.09$         

BUDGET/AUDIT COMMITTEE

1 BUDGET/AUDIT COMMITTEE 450$                      -$                    

2 Treasurer's Meeting with Auditors 450$                      -$                    

3 FINANCE COMMITTEE -$                       -$                    

TOTAL: 900$                      -$                    

NOMINATING

1 COMMITTEE TRAVEL -$                       -$                    

TOTAL: -$                       -$                    



Ite
m Operating Expenses  Budget FYE 2018 

 Actual as of 
12/31/2017 

CONSTITUTION & BYLAWS COMMITTEE

1 COMMITTEE TRAVEL -$                       

TOTAL: -$                       -$                    

LEGISLATIVE REVIEW COMMITTEE

1 COMMITTEE TRAVEL -$                       -$                    

TOTAL: -$                       -$                    

STRATEGIC PLAN COMMITTEE

1 STRATEGIC PLANNING COMMITTEE 600$                      721.10$              

TOTAL: 600$                      721.10$              

PUBLIC RELATIONS COMMITTEE

1 COMMITTEE TRAVEL 600$                      357.22$              

2 CONTEST 400$                      -$                    

4 PROMOTIONAL MATERIALS 2,500$                   1,182.08$           

5 SHIPPING - ASHE DISPLAY 400$                      -$                    

TOTAL: 3,900$                   1,539.30$           

NEW SECTIONS COMMITTEE

1 NEW SECTIONS COMMITTEE 3,600$                   409.00$              

2 PARTNERSHIPS EXCHANGE COMMITTEE 600$                      

TOTAL: 4,200$                   409.00$              

TECHNOLOGY COMMITTEE

1 WEBSITE 2,600$                   1,125.00$           

2 TECHNOLOGY COMMITTEE 5,700$                   769.98$              

TOTAL: 8,300$                   1,894.98$           



Ite
m Operating Expenses  Budget FYE 2018 

 Actual as of 
12/31/2017 

SCANNER COMMITTEE

1 SCANNER/TECHNICAL COMMITTEE 600$                      -$                    

2 TNT Invoices 55,000$                 27,015.32$         

TOTAL: 55,600$                 27,015.32$         

STUDENT-CEU 'S COMMITTEE

1 STUDENT / CEU COMMITTEE -$                       

2 FEES & EDUCATION COSTS -$                       250.00$              

TOTAL: -$                       250.00$              

MEMBERSHIP/MEMBER AT LARGE COMMITTEE

1 MEMBERSHIP COMMITTEE 600$                      -$                    

2 Membership Database Project 1,300$                   625.02$              

TOTAL: 1,900$                   625.02$              

OPERATIONS OVERSIGHT COMMITTEE

1 COLLABORATIONS SUB-COMMITTEE 600$                      

2 OPERATING MANUAL COMMITTEE -$                       

3 OPERATION OVERSITE COMMITTEE -$                       

4 SOCIETY HISTORY COMMITTEE 4,000$                   

TOTAL: 4,600$                   -$                    

REGIONAL OVERSIGHT COMMITTEE (ROC)
1 REGIONAL DIRECTORS TRAVEL 5,000$                   682.16$              

2 National Project of the Year 3,000$                   585.00$              

3 REGIONAL DISTRIBUTION -$                       

TOTAL: 8,000$                   1,267.16$           

TREASURER

1 FUNDS TO RESERVE FUND -$                       

-$                       -$                    

TOTAL OPERATING EXPENSES 198,500.00$          87,769.61$         
Notes:



NYC Cleveland Nashville Carolina Totals
1 Conference Seed Money Return 8,000$                   8,000.00$      -$         -$         -$         8,000$     

6 National Conference Income 2 -$                       -$               -$         -$         -$         -$         
7 Miscellaneous -$                       -$               -$         -$         -$         -$         

8 Voided Checks -$                       -$               -$         -$         -$         -$         

Total 8,000$                   8,000.00$      -$         -$         -$         8,000$     
Reduction Of Assets 54,500$                 -$               -$         -$         -$         -$         

Total Inflow to Conference Budget 62,500$                 8,000.00$      -$         -$         -$         8,000$     

1

2

Conference Budget approved by ASHE National Board         Date:

Ite
m

Two conferences must be accounted for in the FYE 2018 Conference Budget, NYC 6/14-1812017 & Cleveland 5/17-20/2018.  FY 2017-2018 ends on 
May 31, 2018.

As of 12/31/2017, a check from NY Metro has not been received. 

April 29, 2017

 Budget FYE 2018 Conference Income 1  Actual as of 12/31/2017 



NYC Cleveland Nashville Carolina Totals

NATIONAL BOARD

1 CONFERENCE STIPEND & EXPENSES 37,200.00$        22,521.92$      -$             -$        -$        22,521.92$    

TOTAL: 37,200.00$        22,521.92$      -$             -$        -$        22,521.92$    

PUBLIC RELATIONS COMMITTEE

1 CONFERENCE EXPOSURE 400.00$             -$                -$             -$        -$        

TOTAL: 400.00$             -$                -$             -$        -$        

NEW SECTIONS COMMITTEE

1 PARTNERSHIPS EXCHANGE COMMITTEE 5,600.00$          1,739.47$    -$        -$        1,739.47$     

TOTAL: 5,600.00$          -$                1,739.47$    -$        -$        1,739.47$     

TECHNOLOGY COMMITTEE

1 NATIONAL CONF. EXHIBIT BOOTH - J.M. Server 
Solutions

400.00$             -$                -$             -$        -$        -$              

TOTAL: 400.00$             -$                -$             -$        -$        -$              

SCANNER COMMITTEE

1 NATIONAL CONF. EXHIBIT BOOTH - TNT Graphics 400.00$             -$                -$             -$        -$        -$              

TOTAL: 400.00$             -$                -$             -$        -$        -$              

MEMBERSHIP/MEMBER AT LARGE COMMITTEE

1 EXPENSES for Pearson, Member of Yr., Young Member 
of Yr., Lifetime Achievement and President's Award to 
attend conference.

5,000.00$          1,903.16$        -$             -$        -$        1,903.16$     

TOTAL: 5,000.00$          1,903.16$        -$             -$        -$        1,903.16$     

NATIONAL CONFERENCE COMMITTEE

1 ADVANCE FOR CONFERENCE 8,000.00$          -$                -$             -$        See note 1 -$              

2 SPONSORSHIPS FOR CONFERENCE 4,000.00$          -$                4,000.00$    -$        -$        4,000.00$     

3 NATIONAL CONFERENCE COMMITTEE 1,500.00$          -$                -$             -$        344.40$   344.40$        

TOTAL: 13,500.00$        -$                4,000.00$    -$        344.40$   4,344.40$     

TREASURER

1 FUNDS TO RESERVE FUND
1 Bank Charges -$                   20.00$            -$             -$        -$        20.00$          

-$                   20.00$            -$             -$        -$        20.00$          

TOTAL Conference Expenses 62,500$            24,445.08$    5,739.47$  -$       344.40$ 30,528.95$    

1.  The $8000 advance for the Carolina conference charged to Ex. Comm. Operating funds based upon approval by Ex. Comm.

 Actual as of 12/31/2017 
 It

em Conference Expenses  Budget FYE 
2018 



Business Basic ... Business Che... Cash Reward... OVERALL
Category TOTAL

INFLOWS
Conference Seed Money Return 0.00 8,000.00 0.00 8,000.00
Credit Card Cash Back Rewards 253.53 0.00 0.00 253.53
Member Assessment 119,084.82 0.00 0.00 119,084.82
Member at Large 50.00 0.00 0.00 50.00
New Member 13,440.00 0.00 0.00 13,440.00
Other Inc 6.76 0.00 0.00 6.76
Past President Pins 360.00 0.00 0.00 360.00
Sponsorships

Multiview 6,062.17 0.00 0.00 6,062.17
SCANNER Sponsorship 15,400.00 0.00 0.00 15,400.00
TOTAL Sponsorships 21,462.17 0.00 0.00 21,462.17

TOTAL INFLOWS 154,657.28 8,000.00 0.00 162,657.28

OUTFLOWS
Executive Committee

Audit, Taxes & CPA Fees 404.50 0.00 0.00 404.50
Awards, Banners, Ribbons, Misc. 2,216.36 0.00 664.95 2,881.31
Computers, Purchase, Repair 0.00 0.00 404.58 404.58
Conference Seed Money 2020 8,000.00 0.00 0.00 8,000.00
Contingencies, Legal, Bank Fees

Bank Charge 20.00 20.00 0.00 40.00
TOTAL Contingencies, Legal, Ba... 20.00 20.00 0.00 40.00

Employee - Taxes, FICA 1,276.10 0.00 0.00 1,276.10
Employee - Wages 5,994.38 0.00 0.00 5,994.38
Insurance - Business 2,148.00 0.00 0.00 2,148.00
Misc. - 0.00 0.00 6.76 6.76
Office - Conf. Call, Office Expenses 501.40 0.00 934.93 1,436.33
Office Rent 2,300.00 0.00 0.00 2,300.00
Postage and Delivery 42.32 0.00 248.78 291.10
President Assistant's Expenses

Office Supplies 391.57 0.00 57.63 449.20
President's Assistant's Travel

Lodging 229.72 0.00 0.00 229.72
Mileage 687.94 0.00 0.00 687.94
Misc. Travel Expenses, Meals,... 104.22 0.00 0.00 104.22
Travel -- Air,Train,Transit,Cab,... 395.40 0.00 0.00 395.40
TOTAL President's Assistant's... 1,417.28 0.00 0.00 1,417.28

Stipend 4,550.00 0.00 0.00 4,550.00
TOTAL President Assistant's Ex... 6,358.85 0.00 57.63 6,416.48

President's Expenses (Other than ...
Lodging 1,166.28 0.00 0.00 1,166.28
Mileage 1,258.22 0.00 0.00 1,258.22
Misc. Travel Expenses, Meals, P... 56.66 0.00 0.00 56.66

Cash Flow
6/1/2017 through 12/31/2017

1/8/2018 Page 1



Business Basic ... Business Che... Cash Reward... OVERALL
Category TOTAL

Travel -- Air,Train,Transit,Cab,R... 1,944.05 0.00 0.00 1,944.05
TOTAL President's Expenses (O... 4,425.21 0.00 0.00 4,425.21

Supplies, Software, etc 0.00 0.00 411.34 411.34
TOTAL Executive Committee 33,687.12 20.00 2,728.97 36,436.09

Membership - Members at Large Co...
Data Base Project 625.02 0.00 0.00 625.02
Hart Award 0.00 280.00 0.00 280.00
Lifetime Member Award 0.00 748.16 0.00 748.16
Member of Year Award 0.00 875.00 0.00 875.00
TOTAL Membership - Members at ... 625.02 1,903.16 0.00 2,528.18

National Board
Board Meeting Expenses 0.00 0.00 3,689.78 3,689.78

Meals - National Board & Guests 0.00 0.00 500.00 500.00
Mtg Rooms, Coffee, Soda, Depo... 466.81 0.00 0.00 466.81
TOTAL Board Meeting Expenses 466.81 0.00 4,189.78 4,656.59

Board Member - Board Meeting Ex...
Lodging - Board Meeting 2,159.54 0.00 0.00 2,159.54
Mileage - Board Meeting 5,151.24 0.00 0.00 5,151.24
Misc. Travel Expenses, Meals, P... 1,582.17 41.92 0.00 1,624.09
Travel-Air,Train,Transit,Cab,Rental 4,082.10 0.00 0.00 4,082.10
TOTAL Board Member - Board ... 12,975.05 41.92 0.00 13,016.97

National Bd. Member Stipend 0.00 22,480.00 0.00 22,480.00
TOTAL National Board 13,441.86 22,521.92 4,189.78 40,153.56

National Conference Committee
Committee Travel

Travel - Air, Train, Transit, Cab, ... 0.00 344.40 0.00 344.40
TOTAL Committee Travel 0.00 344.40 0.00 344.40

Sponsorship 0.00 4,000.00 0.00 4,000.00
TOTAL National Conference Com... 0.00 4,344.40 0.00 4,344.40

New Sections Committee
Partnership 0.00 800.00 0.00 800.00

Lodging 342.00 648.23 0.00 990.23
Mileage 0.00 138.57 0.00 138.57
Misc, Meals, Parking, etc 67.00 152.67 0.00 219.67
TOTAL Partnership 409.00 1,739.47 0.00 2,148.47

TOTAL New Sections Committee 409.00 1,739.47 0.00 2,148.47
Public Relations Committee

Committee Travel
Mileage 357.22 0.00 0.00 357.22
TOTAL Committee Travel 357.22 0.00 0.00 357.22

Promotional Material 1,182.08 0.00 0.00 1,182.08
TOTAL Public Relations Committee 1,539.30 0.00 0.00 1,539.30

Regional Outreach Committee (ROC)
ASHE National Project of the Year 585.00 0.00 0.00 585.00
Committee & Regional Director Tra...

Cash Flow
6/1/2017 through 12/31/2017

1/8/2018 Page 2



Business Basic ... Business Che... Cash Reward... OVERALL
Category TOTAL

Lodging 226.36 0.00 0.00 226.36
Mileage 455.80 0.00 0.00 455.80
TOTAL Committee & Regional D... 682.16 0.00 0.00 682.16

TOTAL Regional Outreach Commit... 1,267.16 0.00 0.00 1,267.16
SCANNER Committee

Scanner Printer and Mailing 27,015.32 0.00 0.00 27,015.32
TOTAL SCANNER Committee 27,015.32 0.00 0.00 27,015.32

Strategic Plan Committee
Committee Travel

Lodging 422.72 0.00 0.00 422.72
Travel-Air,Train,Transit,Cab,Rental 298.38 0.00 0.00 298.38
TOTAL Committee Travel 721.10 0.00 0.00 721.10

TOTAL Strategic Plan Committee 721.10 0.00 0.00 721.10
Student-CEU's Committee

Florida Registration Board 250.00 0.00 0.00 250.00
TOTAL Student-CEU's Committee 250.00 0.00 0.00 250.00

Technology Committee 270.00 0.00 0.00 270.00
Cloud Subcommittee 499.98 0.00 0.00 499.98
Website Subcommittee 1,125.00 0.00 0.00 1,125.00
TOTAL Technology Committee 1,894.98 0.00 0.00 1,894.98

TOTAL OUTFLOWS 80,850.86 30,528.95 6,918.75 118,298.56

OVERALL TOTAL 73,806.42 -22,528.95 -6,918.75 44,358.72

Cash Flow
6/1/2017 through 12/31/2017

1/8/2018 Page 3



6/1/2016- 6/1/2017- Amount
Category 12/31/2016 12/31/2017 Difference

INCOME
Conference Income 31,689.00 0.00 -31,689.00
Conference Seed Money Return 8,000.00 8,000.00 0.00
Credit Card Cash Back Rewards 234.08 253.53 19.45
Member Assessment 118,081.60 119,084.82 1,003.22
Member at Large 100.00 50.00 -50.00
Member Pin 65.00 0.00 -65.00
New Member 15,325.00 13,440.00 -1,885.00
Other Inc 0.00 6.76 6.76
Other Inc, Bus 20.75 0.00 -20.75
Past President Pins 540.00 360.00 -180.00
Sponsorships

Multiview 5,442.09 6,062.17 620.08
SCANNER Sponsorship 12,200.00 15,400.00 3,200.00
TOTAL Sponsorships 17,642.09 21,462.17 3,820.08

TOTAL INCOME 191,697.52 162,657.28 -29,040.24

EXPENSES
Executive Committee

Audit, Taxes & CPA Fees 379.50 404.50 -25.00
Awards, Banners, Ribbons, Misc. 137.26 2,881.31 -2,744.05
Computers, Purchase, Repair 317.99 404.58 -86.59
Conference Seed Money 2020 0.00 8,000.00 -8,000.00
Contingencies, Legal, Bank Fees

Bank Charge 0.00 40.00 -40.00
Bank Fee 0.00 0.00 0.00
TOTAL Contingencies, Legal, Ban... 0.00 40.00 -40.00

Employee - Taxes, FICA 1,151.15 1,276.10 -124.95
Employee - Wages 5,979.14 5,994.38 -15.24
Insurance - Business 2,046.00 2,148.00 -102.00
Misc. - 0.00 6.76 -6.76
Office - Conf. Call, Office Expenses 1,178.80 1,436.33 -257.53
Office Rent 1,925.00 2,300.00 -375.00
Postage and Delivery 297.53 291.10 6.43
President Assistant's Expenses

Office Supplies 5.92 449.20 -443.28
President's Assistant's Travel

Lodging 267.76 229.72 38.04
Mileage 127.44 687.94 -560.50
Misc. Travel Expenses, Meals, ... 16.48 104.22 -87.74
Travel -- Air,Train,Transit,Cab,... 0.00 395.40 -395.40
TOTAL President's Assistant's ... 411.68 1,417.28 -1,005.60

Stipend 4,200.00 4,550.00 -350.00
TOTAL President Assistant's Exp... 4,617.60 6,416.48 -1,798.88

Income/Expense Comparison by Category
6/1/2016 through 12/31/2017

1/8/2018 Page 1



6/1/2016- 6/1/2017- Amount
Category 12/31/2016 12/31/2017 Difference

President's Expenses (Other than ...
Lodging 1,025.95 1,166.28 -140.33
Mileage 1,319.76 1,258.22 61.54
Misc. Travel Expenses, Meals, Pa... 182.64 56.66 125.98
Travel -- Air,Train,Transit,Cab,Re... 2,876.84 1,944.05 932.79
TOTAL President's Expenses (Ot... 5,405.19 4,425.21 979.98

Refund -1,500.00 0.00 -1,500.00
Society Grant Funds 300.00 0.00 300.00
Supplies, Software, etc 1,012.64 411.34 601.30
TOTAL Executive Committee 23,247.80 36,436.09 -13,188.29

Membership - Members at Large Co...
Data Base Project 500.00 625.02 -125.02
Hart Award 0.00 280.00 -280.00
Lifetime Member Award 0.00 748.16 -748.16
Member of Year Award 0.00 875.00 -875.00
TOTAL Membership - Members at L... 500.00 2,528.18 -2,028.18

National Board
Board Meeting Expenses 0.00 3,689.78 -3,689.78

Meals - National Board & Guests 3,293.49 500.00 2,793.49
Mtg Rooms, Coffee, Soda, Deposi... 850.00 466.81 383.19
TOTAL Board Meeting Expenses 4,143.49 4,656.59 -513.10

Board Member - Board Meeting E...
Lodging - Board Meeting 3,037.44 2,159.54 877.90
Mileage - Board Meeting 2,034.72 5,151.24 -3,116.52
Misc. Travel Expenses, Meals, Pa... 343.63 1,624.09 -1,280.46
Travel-Air,Train,Transit,Cab,Rental 1,634.08 4,082.10 -2,448.02
TOTAL Board Member - Board M... 7,049.87 13,016.97 -5,967.10

National Bd. Member Stipend 0.00 22,480.00 -22,480.00
TOTAL National Board 11,193.36 40,153.56 -28,960.20

National Conference Committee
Committee Travel

Travel - Air, Train, Transit, Cab, R... 0.00 344.40 -344.40
TOTAL Committee Travel 0.00 344.40 -344.40

Conference Advance 8,000.00 0.00 8,000.00
Sponsorship 4,000.00 4,000.00 0.00
TOTAL National Conference Commi... 12,000.00 4,344.40 7,655.60

New Sections Committee
Partnership 0.00 800.00 -800.00

Lodging 0.00 990.23 -990.23
Mileage 0.00 138.57 -138.57
Misc, Meals, Parking, etc 0.00 219.67 -219.67
TOTAL Partnership 0.00 2,148.47 -2,148.47

TOTAL New Sections Committee 0.00 2,148.47 -2,148.47
Public Relations Committee

Committee Travel

Income/Expense Comparison by Category
6/1/2016 through 12/31/2017

1/8/2018 Page 2



6/1/2016- 6/1/2017- Amount
Category 12/31/2016 12/31/2017 Difference

Mileage 0.00 357.22 -357.22
TOTAL Committee Travel 0.00 357.22 -357.22

Promotional Material 4,371.03 1,182.08 3,188.95
TOTAL Public Relations Committee 4,371.03 1,539.30 2,831.73

Regional Outreach Committee (ROC)
ASHE National Project of the Year 0.00 585.00 -585.00
Committee & Regional Director Tr...

Lodging 115.64 226.36 -110.72
Mileage 649.08 455.80 193.28
Misc. Travel Expenses, Meals, Pa... 133.00 0.00 133.00
TOTAL Committee & Regional Dir... 897.72 682.16 215.56

Regional Distribution 10,000.00 0.00 10,000.00
TOTAL Regional Outreach Committ... 10,897.72 1,267.16 9,630.56

SCANNER Committee
Committee Travel

Lodging 200.00 0.00 200.00
Mileage 122.00 0.00 122.00
Misc.Travel Expenses, Meals, Par... 45.00 0.00 45.00
TOTAL Committee Travel 367.00 0.00 367.00

Scanner Printer and Mailing 26,621.21 27,015.32 -394.11
TOTAL SCANNER Committee 26,988.21 27,015.32 -27.11

Strategic Plan Committee
Committee Travel

Lodging 0.00 422.72 -422.72
Travel-Air,Train,Transit,Cab,Rental 0.00 298.38 -298.38
TOTAL Committee Travel 0.00 721.10 -721.10

TOTAL Strategic Plan Committee 0.00 721.10 -721.10
Student-CEU's Committee

Florida Registration Board 0.00 250.00 -250.00
TOTAL Student-CEU's Committee 0.00 250.00 -250.00

Technology Committee 1,060.00 270.00 790.00
Cloud Subcommittee 1,000.00 499.98 500.02
Committee Travel

Lodging 273.76 0.00 273.76
Mileage 279.02 0.00 279.02
Misc. Travel Expenses, Meals, Pa... 7.15 0.00 7.15
Travel-Air, Train, Transit, Cab, Re... 205.20 0.00 205.20
TOTAL Committee Travel 765.13 0.00 765.13

Website Subcommittee 0.00 1,125.00 -1,125.00
TOTAL Technology Committee 2,825.13 1,894.98 930.15

TOTAL EXPENSES 92,023.25 118,298.56 -26,275.31

OVERALL TOTAL 99,674.27 44,358.72 -55,315.55

Income/Expense Comparison by Category
6/1/2016 through 12/31/2017

1/8/2018 Page 3



COMPLETED EVENTS/ACTIVITIES (Since June 1, 2017)
Date From Date To Event/Activity Location
06/01/17 Lexington, KY
06/06/17 WebEx Meeting
06/07/17 WebEx Meeting
06/14/17 06/18/17 New York, NY
06/27/17 Orlando, FL
07/11/17 WebEx Meeting
07/24/17 WebEx Meeting
08/15/17 Conference Call
09/05/17 WebEx Meeting
09/06/17 Conference Call
09/07/17 WebEx Meeting
09/12/17 WebEx Meeting
09/13/17 Conference Call
09/14/17 Indiana, PA
09/14/17 Phoenix, AR
09/15/17 Phoenix, AR
09/22/17 09/23/17 Norfolk, VA
09/28/17 Skype Meeting
10/03/17 WebEx Meeting
10/10/17 10/11/17 Columbus, OH
10/11/17 Altoona, PA
10/21/17 Pittsburgh, PA
10/25/17 WebEx Meeting
10/26/17 Skype Meeting
11/07/17 WebEx Meeting
11/13/17 Conference Call
11/14/17 Tampa, FL
11/15/17 WebEx Meeting
11/17/17 Louisville, KY
11/29/17 WebEx Meeting
12/04/17 WebEx Meeting
12/05/17 WebEx Meeting
12/05/17 Orlando, FL
12/15/17 Atlantic Beach, FL
12/20/17 Orlando, FL
12/20/17 WebEx Meeting

PLANNED/TENTATIVE EVENTS/ACTIVITIES (2017 18)
Date From Date To Event/Activity Location
12/26/17 WebEx Meeting
12/28/17 Skype Meeting
01/02/18 WebEx Meeting
01/12/18 01/13/18 Atlanta, GA

NE Florida Section Holiday Social
Central Florida Section Membership Networking Breakfast

Ad Hoc Committee Meeting
Operations & Oversight Committee Meeting
President/VP Meeting
Membership/Membership At Large Meeting
Tampa Bay Section Luncheon Asphalt Paving Constructability
SE Region Meeting
Derby City Section Event Day at the Downs
NE Region Meeting
New Sections/PR Committee Joint Meeting
President/VP Meeting

President/VP Meeting

QUARTERLY REPORT
ASHE National President

Bluegrass Section Charter Meeting
President/VP Meeting
Collaboration Committee Meeting
2017 ASHE National Conference
Central FL Section Officer Installation
Partnership Committee Meeting
Executive Committee Meeting
National Conference Committee Meeting

Executive Committee Meeting

Resource Center Committee Meeting
Professional Development Committee Meeting
Finance Committee Meeting
Society History Committee Meeting
Mid Allegheny Section 30th Anniversary (Hurtt)
Phoenix/Sonoran Section Dinner

Exec Committee Meeting/Workshops/National Board Meeting
Operations & Oversight Committee Meeting
President/VP Meeting
Great Lakes Region Meeting / OTEC Conference

Annual Pittsburgh Section Past President's Banquet

President/VP Meeting Strategic Plan

Joint ASHE/ASCE Conference

Altoona Section 55th Anniversary (Cochrane)

Central Florida Section Fall Social

Operations & Oversight Committee Meeting

Workshops/National Board Meeting
President/VP Meeting



QUARTERLY REPORT
ASHE National President

01/23/18 Franklin, PA
01/25/18 Skype Meeting
02/02/18 Orange Park, FL
02/06/18 WebEx Meeting
02/13/18 WebEx Meeting
03/06/18 WebEx Meeting
03/07/18 WebEx Meeting
03/23/18 03/24/18 Philadelphia, PA
04/03/18 WebEx Meeting
04/10/18 WebEx Meeting
04/11/18 WebEx Meeting
05/01/18 WebEx Meeting
05/XX/18 Wilkes Barr, PA
05/XX/18 Uniontown, PA
05/16/18 05/20/18 Cleveland, OH
05/24/18 Akron, OH

OTHER ACTIONS (Since June 1, 2017)
Date From Date To Event/Activity Location

Ongoing N/A

06/01/17 09/24/17 N/A

09/14/17 N/A

09/23/17 Ongoing N/A

Ongoing N/A

Ongoing N/A

Ongoing N/A

Respectfully Submitted,
Greg Dutton, PE
ASHE National President

Changed the schedule and approach to the Executive Committee
Meetings held prior to the National Board Meeting

Changed the format of committee reports Combined each report into
one spreadsheet.

With input, assistance and concurrence from the National Board and
ratified by National Board Vote, the By Laws were changed to re
structure committees into 5 Standing Committees with the rest being
appointed committees.

Convened the Ad Hoc Committee to address future financing of strategic
initiatives and consolidate unfinished business started by the
Governance and Finance Committees.

Worked with the 1st VP, 2nd VP and the Strategic Plan Committee (STP)
to provide some direction to the STP in preparation for developing and
rolling out the next 3 year (2018 2021) plan due by May 31, 2018.

Cuyahoga Valley Section 40th Anniversary Celebration

E mails and phone calls concerning ASHE business

Signed letter from CPA Associates certifying that no fraudulent activities
are known within ASHE.

Franklin Section Venison Dinner

Workshops/National Board Meeting

Southwest Penn 55th Anniversary
2018 ASHE National Conference

Operations & Oversight Committee Meeting
NE Florida Section Golf Tournament
President/VP Meeting
Partnership Committee Meeting
President/VP Meeting

President/VP Meeting
Northeast Penn Section Officer Installation

Executive Committee Meeting

President/VP Meeting
Partnership Committee Meeting
Executive Committee Meeting



Forwarded 40 requests to join ASHE since the September meeting: (Mid Atlantic Region 7; Northeast Region 16; Great Lakes Region
5 and Southeast Region 12.

Reminder for nominations for 2nd Vice President, Treasurer and Region Directors for Mid Atlantic, Great Lakes
and Northeast. All reports have been received.

First notice for National Nomination Awards for Life Time Achievement, Robert E. Pearson/Person of the Year,
Young Member of the Year and Member of the Year was sent on October 2nd with nominations due by
Februrary 15th.

Region/Sections Meeting Attendance
Not attended yet:

Great Lakes Region = Central Dacotah
Mid Atlantic Region = Blue Ridge, Carolina Piedmont, Greater Hampton Roads & Old Dominion
Northeast Region = Long Island
Souteast Region = Dallas Fort Worth

Shirley Stuttler
President's Assistant

QUARTERLY REPORT
ASHE National President's Assistant Report



Committee Members Role Quarterly Report Period Date
Larry Ridlen Chair / SE Region Rep Winter 2018 01/13/18
Mike Hurtt NE Region Rep
Dave Greenwood Mid Atlnatic Region Rep
Frank Bonzo Great Lakes Region Rep
Mike Kinnee NE Region Rep

Meetings this Quarter Members Attended (Initials)
1 10/25/17 12:00 PM
2 11/13/17 E Mail
3

Upcoming Meetings
1 None
2

Motions / Discussions
1

Highlights
1
2
3

Challenges
1

2017 2018 Goals / Actions

1

Development of the AA job description
Development of procedural methods for schedule, pay and identification of perspective candidates

COMMITTEE GOAL #1

Discussion of the Workshop held in September 2017 with Frank O'Hare ASHE National Treasurer

XX

QUARTERLY REPORT
Ad Hoc Committee

LR, MH, MK, DG

Motion
The Ad HOC committee recommends that the National Board accepts and puts in motion the actions as described in the
attached document that contains a Job Description for the Administrative Assistant (AA) position and the procedure to
be followed that will bring on board a AA in training for the 2018 2019 Fiscal Year.

Committee and Executive committee



QUARTERLY REPORT
Ad Hoc Committee

1

Special Notes:
a.

2017 18 Budget Expenses: $ No Budget
Total Expenses To Date: $
Current Budget Balance: $

Non Budgeted Items to be Considered: None at this time

SEE ATTACHMENT President Assistant

Respectfully Submitted,
Larry Ridlen
Ad Hoc Committee Chair

XX

None

COMMITTEE GOAL #2



Administrative Assistant  
American Society of Highway Engineers (ASHE) 

Position Description: 

The American Society of Highway Engineers (ASHE) is a non-profit 501(c)6 organization that 
promotes a safe, efficient, and sustainable transportation system through education, innovation, 
and fellowship.  ASHE is a national organization with over 6,500 members in 42 local sections, in 
17 states, throughout the United States.  The leadership of ASHE consists of a National Board of 
Directors and Executive Officers elected from the membership.  

The ASHE Executive Committee is seeking a candidate to fill the organization’s Administrative 
Assistant position.  The candidate should be knowledgeable of  the ASHE organization and the 
operations of a volunteer organization.  The ideal candidate should have excellent oral and 
written communication skills and be able to organize their work using tools, like MS Excel, MS 
Word and office equipment. The candidate will perform secretarial, and administrative services for 
the Executive Committee, and shall function as the Assistant to the National President and to the 
National Secretary.   

Ultimately, a successful Admin Assistant should facilitate the efficient and smooth day-to-day 
operation at the National level of ASHE  

Responsibilities:

Responsibilities include, but are not limited the following: 
 Maintain electronic and paper files, process mail, draft letters, etc. 
 Be willing and able to travel (approximately four times per year to National Board meetings 

and other times as needed to meet with any of the National officers) (within the continental 
United States), expense paid, to attend Executive Committee meetings, National Board 
meetings, and the annual ASHE National Conference. 

 Assist with meeting agenda preparation and record and distribute meeting minutes and action 
items.  This includes National Board meetings, certain Committee meetings and several 
organizational meetings at the National Conference.   

 Track key events such as report due dates, teleconference system and WebEx usage at the 
Section, Region and National Level and assist in scheduling National meetings. 

 Coordinate travel arrangements for the National Board. 
 Coordinate / disseminate pertinent information from National to the Regions/Sections. 
 Assistance to the National Secretary for tasks such as yearly membership dues assessment, 

Board Meeting arrangements, and award material for the National Conference. 
 Process new membership applications and manage database. This includes forwarding New 

Member requests from the ASHE Website to appropriate sections. 
 Maintain the Society’s History. 
 Update Resource Center information (Regions/Sections Officers, Program List and revisions 

or changes noted at the National Board meetings. 
 Maintain database on Region / Section officers and the scholarships given out by Regions 

and Sections. 
 Provide other functions as deemed appropriate by the Executive Committee. 

Job Requirements:

Candidate should have two to five years of strong administrative experience.  A high school 
diploma is required.  A Bachelor’s or Associates degree is a plus.  Candidate should have a 
working knowledge of office equipment, and a high proficiency with Microsoft Office and Excel. 
Experience with other pertinent software such as Quicken or Adobe Suite would be a plus.    This 
position requires strong interpersonal skills, a professional work ethic, the ability to multitask, and 
demonstrated self-starter capabilities.    

The selected candidate will work remotely from their own home office, and must be able to 
communicate effectively via email, telephone, video and audio conferencing, and must be willing 
to travel, as needed on occasion, to work in person with any of the National Officers. The 
selected candidate will be required to orally present reports to the National Board.    

This is a part time position (approximately 30 hours per week). 



Procedure: 
Methods to advertise. 

• Word of mouth – if you know someone that might be interested than share the 
opportunity with them 

• Transmit through the regions to the sections seeking candidates 
• Publish in the scanner, ASHE website and our social media 
• End date for candidates to submit resumes – April 1st Recommendation to the National 

Board at the National Conference Board meeting 

Candidate Review 
• Search Committee  

o Chair current National Secretary – Charlie Flowe 
o Incoming National Secretary – Tom Morisi  
o National Treasurer – Frank O’Hare 
o 1st Vice President – Dick Cochrane 
o President Assistant – Shirley Stuttler 
o Secretary Assistant – Lynnell Flowe 

Salary and Reporting Structure 
• $15/hour to $20/hour depending on experience 
• Position reports to the National Secretary with the National President as the back-up 
• Position is to be paid every two weeks on an hourly basis with taxes withheld. 
• Position will fill out a time sheet and submit to National Secretary for approval.  

Preference will be to set up a direct deposit to their account instead of checks being sent.   

This person will need to be bonded if they have access to ASHE funds.   



Committee Members Role Quarterly Report Period Date
Richard Cochrane Chair Fall 2017 09/23/17
Frank O'Hare Treasurer
Mike Hurtt 2nd VP

Meetings this Quarter Members Attended (Initials)
1 * *
2

Upcoming Meetings
1
2

Motions / Discussions
1
2

Highlights
1

Challenges
1

2017 2018 Goals / Actions

1

Special Notes:
a.

1

Special Notes:
a. XX

COMMITTEE GOAL #2
XX

COMMITTEE GOAL #1
XX

QUARTERLY REPORT
Budget Audit Committee

*

Motion: XX

*No formal meetings have been held.

Discussion: XX

XX

XX



QUARTERLY REPORT
Budget Audit Committee

1

Special Notes:
a.

1

Special Notes:
a.

2017 18 Budget Expenses: 900.00$
Total Expenses To Date: $
Current Budget Balance: 900.00$

Non Budgeted Items to be Considered: None at this time

Respectfully Submitted,

Richard Cochrane
Committee Chair

COMMITTEE GOAL #3
XX

STRETCH GOAL
XX



Committee Members Role Quarterly Report Period Date
Dave Greenwood Chair Winter 2017/2018 12/21/17
Stan Harris Member
Calvin Leggett Member
Don DiZizio Mark Kinnee Member

Meetings this Quarter Members Attended (Initials)
1 * *

Upcoming Meetings *No meetings held. Correspondence handled via e mail.
1 January October December via e mail.
2

Motions / Discussions
1

Highlights
1

Challenges
1
2

2017 2018 Goals / Actions

1
2

Special Notes:
a.

1
2

Special Notes:
a.

1
2 Upload section/regional bylaws need input from National Secretary

Finalize how we are operating with the Cloud Chair has access

Remaining SWOT Analyses Governance
Governance structure revised Standing Committee structure revised.

COMMITTEE GOAL #3
Gain committee chair and member access to the Cloud

Bylaws revised with new standing committee structure Completed and approved.

COMMITTEE GOAL #2

COMMITTEE GOAL #1
Work with outstanding sections for bylaw review and approval

Central Ohio draft bylaws circulated for review by committee Comments received. Will be forwarded to section for
E mail query made regarding Harrisburg and Sonoran Bylaws Status Sonoran section contacted requesting updated

QUARTERLY REPORT
Constitution & By Laws

*

Motion: Summarize status of final standing committee structure Incorporated into Bylaws

Review, revise and receive approval of revised Bylaws based upon new Standing Committee Structure

Getting existing bylaws saved to the Cloud
Still need final Bylaws from Bluegrass Section



QUARTERLY REPORT
Constitution & By Laws

Special Notes:
a.

1
2

Special Notes:
a.

1

Special Notes:
a.

2017 18 Budget Expenses: $ No Budget
Total Expenses To Date: $
Current Budget Balance: $

Non Budgeted Items to be Considered: None at this time

Respectfully Submitted,
Dave Greenwood
Committee Chair

Complete Upload of section/region bylaws to Cloud
Need substantial input from National Secretary

STRETCH GOAL

This will require coordination with the National Secretary.

COMMITTEE GOAL #4
Upload National, Regional, and Section governing documents to the Cloud.

Additional Bylaws uploaded to the Cloud Waiting for hardcopy/scans of various sections to complete upload. Lake Erie



Committee Members Role Quarterly Report Period Date
Richard Cochrane Chair Fall 2017 11/30/17
Mike Hurtt Member
Frank O'Hare Member
Michael Bywaletz Member
Donna McQuade Member
Richard Meehan Member

Meetings this Quarter Members Attended (Initials)
1
2
3
4
5
6

Upcoming Meetings
1
2

Motions / Discussions
1

Highlights
1

Challenges
1

2017 2018 Goals / Actions

1

1
Special Notes: XX
a.

COMMITTEE GOAL #2
GOAL DESCRIPTION

None

QUARTERLY REPORT
Finance Committee

Proposed 2018 19 budget to be presented at the January, 2017, BOD meeting
Ad hoc Committee recommendations to be included in the draft budget

COMMITTEE GOAL #1
GOAL DESCRIPTION



QUARTERLY REPORT
Finance Committee

2017 18 Budget Expenses: 900.00$
Total Expenses To Date: $

Current Budget Balance: 900.00$

Non Budgeted Items to be Considered: None at this time

Respectfully Submitted,

Richard Cochrane
Finance Committee Chair



Committee Members Role Quarterly Report Period Date
Larry Ridlen Chair Winter 2018 01/13/18
Shirley Stuttler Member
Charlie Flowe Member
Dave Greenwood Member
Sam Mody Member

Meetings this Quarter Members Attended (Initials)
1 12/06/17
2 Email

Upcoming Meetings
1
2

Motions / Discussions
1

2

Highlights
1
2

QUARTERLY REPORT
Nominations Committee

All Committee Members
All Committee Members

Motion:

Both are qualified for the position based on their past experience
Concern expressed with changing both the National Secretary and the National Treasurer in 2018
Concern expressed that the Northeast region representation on the Executive committee would be 4 of the
6 members (President, Vice President, Secretary and Treasurer)
Based on these concerns the committee recommends that Frank O'Hare continue as the National
Treasurer for another 3 years

Other positions

Motion to the National Board: The Nomination Committee recommends the following slate of National Officers for the
2018 2019 fiscal year.

ASHE National Treasurer

2nd Vice President: Tim Mathews – Southeast Region
National Treasurer: Frank O’Hare – Great Lakes Region
Mid Atlantic National Director: Roger Carriker – Chesapeake Section
Great Lakes National Director: Stan Harris – Triko Valley Section
Northeast National Director: Kathryn Power – Pittsburgh Section

Discussion:

All are qualified for the role that they were nominated by their respective Region

Great to have the opportunity to add public employees to the National Board

Committee agrees with each of the Regions nomination



QUARTERLY REPORT
Nominations Committee

Challenges
1

2017 2018 Goals / Actions

1

Special Notes:
a.

2017 18 Budget Expenses: $ No Budget
Total Expenses To Date: $
Current Budget Balance: $

Non Budgeted Items to be Considered: None at this time

Respectfully Submitted,

Larry Ridlen
Committee Chair

The Northeast Region and the Southeast Region has been providing the majority of the National officers the last several
years and we need to identify and encourage the qualified members from the Mid Atlantic and the Great Lake Regions to
also put forth their nominations for a officer

COMMITTEE GOAL #1
Ensure a slate of officers each year. Solicit, evaluate, and select honorary awards.













Committee Members Role Quarterly Report Period Date
Shirley Stuttler Chair Winter 2017 01/13/18
Sandra Ivory Member
Thomas Morisi Member
Scott Jordan Member

Meetings this Quarter Members Attended SJ
1 12/14/17 9:30 AM

Upcoming Meetings
1 02/21/18 9:30 AM

Motions / Discussions
1

Highlights
1

Challenges
1

2017 2018 Goals / Actions

1

Special Notes: None

1

Special Notes: Done on a routine basis.

1

Keeping documents up to date.

COMMITTEE GOAL #1

STRETCH GOAL
GOAL DESCRIPTION

Assure documents are revised as a result of actions taken at Executive & National Meetings

GOAL DESCRIPTION
Support Operations Oversight in completing the development of the Resource Center

COMMITTEE GOAL #2

QUARTERLY REPORT
Resource Center

Discussion: None

None

GOAL DESCRIPTION
Track the documents in the Resource Center



QUARTERLY REPORT
Resource Center

Special Notes: Updated/Revised Documents
a.
b.
c. Exhibit Display Booth Policy & Exhibit Display Booth Form

d.

Total Expenses To Date: $

Current Budget Balance: $

Non Budgeted Items to be Considered: None at this time

Respectfully Submitted,

Shirley Stuttler
Resource Center Subcommittee Chair

Grant Fund Request Form

Committees List
Regions & Sections Officers List



Committee Members Role Quarterly Report Period Date
Shirley Stuttler Chair Winter 2018 12/18/17
Sandra Ivory Member
Stephen Lester Member
Scott Jordan Member
Charlie Flowe Member

Meetings this Quarter Members Attended SS, SL
1 12/19/17 9:30 AM

Upcoming Meetings
1 02/15/18 9:30 AM

Motions / Discussions
1

Highlights
1
Challenges
1

2017 2018 Goals / Actions

1
Special Notes: None
a.
b.

1
Special Notes: None

2017 18 Budget Expenses $4,000.00
Total Expenses To Date: $

Current Budget Balance: $4,000.00

Prepare the ASHE 60th Anniversary history update for the book in 2018.

QUARTERLY REPORT
Society History Committee

Discussion: Short verison of history from 2008 thru 2017.

None

COMMITTEE GOAL #1
GOAL DESCRIPTION

Obtain yearly updates from all Regioins and Sections.

All Regions have submitted and Sandy will review their documents.
Nine Sections remaining to submit and I notified the National Directors to contact them as well.

GOAL DESCRIPTION

Have information submitted to Tammy Farrell by the end of January 2018.



Committee Members Role Quarterly Report Period Date
Shirley Stuttler Chair Winter 2018 12/18/17

Society History Committee

Non Budgeted Items to be Considered:
Final cost will be deermined once we know how many pages will be added to the booklet.
Noted below is Tammy Farrell's estimate:

1. A pdf hard copy on the Cloud at no charge.
2. Digital edition (like the scanner) at $5.25/page plus set up in digital software at $715 =

$2,180 deleted.
a. 200 Pages (100 Sides; 50th was at 160 Pages = 80 Sides)

100 Books at $15 Each at a Cost of $1,500
b. 260 Pages (130 Sides)

100 Books at $18 Each at a Cost of $1,800
These can be distributed to the current Regions/Sections Secretaries and any new Sections.

3. The format will be similar to the original version.
Respectively Submitted

Shirley Stuttler
Society History Committee Chair



Committee Members Role Quarterly Report Period Date
Brian O'Connor Chair Winter 2018 12/20/17
Tim Matthews New Sections
Dawn Fortuna Partnerships
Amanda Schumacher Public Relations
Leigh Lilla Members at Large
Charlie Flowe Board Representative

Meetings this Quarter Members Attended (Initials)
1 10/10/17 2:00 PM
2

Upcoming Meetings
1 January 2018
2

Motions / Discussions
1
2
3
4

Highlights
1
2
3
4
5
4

Challenges
1
2
3

2017 2018 Goals / Actions

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

XX

Goal part Conference call to discuss 10/11/17

XX

Goal part Goal action.

Increasing Social Media membership/awareness
Need a new point person for the ASHE store. Committee will discuss who can take this position
Kate Mundie of Urban Engineers declined serving as booth contact Amanda will serve in this roll for now

COMMITTEE GOAL #1
Charter new Houston, TX section in 2018.

Goal part PR Committee coordinating materials and sponsoring a banner to increase exposure
Goal part First meeting early 2018

30 40 People have signed up to charter.

QUARTERLY REPORT
Collaboration's Committee

BO, TM, DF, CF (AS followed up in e mail)

Presenting at ASCET Conference 11/9/17
Executive Committee mtgs will move to teleconference a few weeks ahead of national board meetings
PR Committee working on holiday message to be sent to all members

Membership at an all time high! (almost 6,800 members)
Cleveland National Conference planning continues
Houston section Charter has been moving (30 40 signatures). Bluegrass section appears to be running smoothly.

New member/section powerpoints have been completed and uploaded to the ASHE website

PR Committee updating Year in Review. Aiming for completing in 1st Qtr 2018

Confirmed Raleigh hotel for 2020 Conference

XX



QUARTERLY REPORT
Collaboration's Committee

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

2017 18 Budget Expenses: $
Total Expenses To Date: $

Current Budget Balance: $

Non Budgeted Items to be Considered: None at this time

COMMITTEE GOAL #2
Increase partnerships with professional organizations nationally

Goal part Present at SMPS Regional Conference in Houston in January
Goal part Continue Coordination with ITE
Goal part Goal action.
Goal part Goal action.

ACEC and ASCE want to remain local only.
XX
XX
XX

COMMITTEE GOAL #3
Continue to increase membership

Goal part Increased DOT/municipality involvement
Goal part Goal action.
Goal part Goal action.
Goal part Goal action.

Most people join through co workers, relationships
XX
XX
XX

STRETCH GOAL
GOAL DESCRIPTION

Goal part Goal action.
Goal part Goal action.

XX

Goal part Goal action.
Goal part Goal action.

XX
XX
XX



QUARTERLY REPORT
Collaboration's Committee

Respectfully Submitted,

Brian O'Connor
Collaborations Committee Chair



Committee Members Role Quarterly Report Period Date
Joseph Rikk Chair Winter 2017 11/14/17
Stan Harris Member
Bob Hochevar Member
Jerry Pitzer Member
XX Member
XX Member

Meetings this Quarter Members Attended
1 11/02/17 x:xx pm
2 xx/xx/xx x:xx pm

Upcoming Meetings
1 12/08/17 x:xx pm
2 xx/xx/xx x:xx pm

Motions / Discussions
1
2

Highlights
1

2

Challenges
1
2

2017 2018 Goals / Actions

1
2

Special Notes: XX
a.
b.

GOAL DESCRIPTION: Develop National Project of the Year "Program" Guidelines (i.e. Instruction Manual)

None

Kicked off 2018 National Project of the Year Award Program
a. Prepared advertisement to be run in the Winter Scanner

QUARTERLY REPORT
National Project Awards Committee

COMMITTEE GOAL #1

Motion: None
Discussion: N/A

Reviewed 2017 National Project of the Year Award Program for Opportunities for Improvement
a. Solicited feedback from last years judges

b. Sent notice to Regional Presidents and Secretaries

None

Stan Harris

Bob Hochevar

Jerry Pitzer

XX

XX

Joseph Rikk



QUARTERLY REPORT
National Project Awards Committee

1
2

Special Notes: XX
a.
b.

1
2

Special Notes:
a.
b.
c.
d.

2017 18 Budget Expenses: 3,000.00$
Total Expenses To Date: $

Current Budget Balance: 3,000.00$

Non Budgeted Items to be Considered: None at this time

Respectfully Submitted,
Joe Rikk
Committee Chair

COMMITTEE GOAL #2
GOAL DESCRIPTION: Identify Improvements to NPA program

None

STRETCH GOAL
GOAL DESCRIPTION: To be determined



Committee Members Role Quarterly Report Period Date
Stan Harris Chair Winter 2018 01/13/18
David Greenwood Member
Brian Krul Member
Alice Hammond Member
Leigh Lilla Member
Brad Winkler Member

Meetings this Quarter Members Attended (Initials)
1 10/26/17 4:00 PM

Upcoming Meetings
1 01/25/18
2 02/22/18

Motions / Discussions
1
2
3

Highlights
1
2

Challenges
1
2

2017 2018 Goals / Actions

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

XX

COMMITTEE GOAL #1

Goal part Goal action.

Goal part Goal action.

No change with Gold Coast/South Florida. Action plan being developed for DFW.
Discussed goals for this year. Added goals 2 and 3 below.

XX
XX

Goal part Goal action.

XX

Goal part Goal action.

Review Section and Region performance with respect to bylaws and operating procedures in coordination with National Regio

QUARTERLY REPORT
Operations Oversight Committee

SH, LL, BW

Committee discussed activities in the different Regions.

XX
XX
XX



QUARTERLY REPORT
Operations Oversight Committee

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

2017 18 Budget Expenses: 5,000.00$
Total Expenses To Date: 682.16$

Current Budget Balance: 4,317.84$

Non Budgeted Items to be Considered: None at this time

COMMITTEE GOAL #2
Review Resource Center and work with Technology Committee to keep documents current.

Goal part Goal action.
Goal part Goal action.
Goal part Goal action.
Goal part Goal action.

XX
XX
XX
XX

COMMITTEE GOAL #3
Develop internal communications plan.

Goal part Goal action.
Goal part Goal action.
Goal part Goal action.
Goal part Goal action.

XX
XX
XX
XX

STRETCH GOAL
GOAL DESCRIPTION

XX
XX
XX

Goal part Goal action.
Goal part Goal action.
Goal part Goal action.
Goal part Goal action.

XX



QUARTERLY REPORT
Operations Oversight Committee

Respectfully Submitted,

Stan Harris
Operations and Oversight Committee Chair



Committee Members Role Quarterly Report Period Date
1 Leigh Lilla Chair Winter 2018 12/20/17
2 Charlie Flowe Member
3 Kevin Duris Member
4 John Derr Member
5 Alice Hammond Member
6 Karl Bednarz Member

Meetings this Quarter Members Attended (Initials)
1 11/13/17 2:00 PM
2 2:00 PM

Upcoming Meetings
1 TBD
2

Motions / Discussions
1
2

Highlights
1

2
3

Challenges
1
2
3

2017 2018 Goals / Actions

1

2

Special Notes: XX
a.

c.

Discussion: Create Announcement about tracking, contact information from membership (done when Scanners are
bounced back) to help Sections maintain track of members, remind people of digital Scanner option

Communicating database access to Sections

Prepare memo to share with other relevant committees on updating contact information,printed

GOAL DESCRIPTION

Discussion of getting people who attend ASHE meetings to apply to be members
Since starting how did you hear about ASHE tracking response is overwhelmingly from a coworker or through industry
highlights value of being "walking billboards" for ASHE

Tracking Student members

Pittsburgh does monthly email blasts to verify contact information KD to follow up to see how this is accomplished

Maintaining contact with members

COMMITTEE GOAL #1

Reduce / Eliminate Membership Drops via Membership Database Draft memo to Sections about the use of the Database
and updating information, including a personal email address.

QUARTERLY REPORT
Membership / MAL Committee

LL, CF, KB, KD

Discussion: Ensure members know how to access database and add personal email

XX
scanner opt out, etc.



QUARTERLY REPORT
Membership / MAL Committee

d.

1

2
3
4

Special Notes: XX
a.
b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

XX

COMMITTEE GOAL #3
GOAL DESCRIPTION

XX

Goal part Board render decision on whether government membership rates affects non profit status
Goal part Goal action.

Compare existing Sections to local Universities to get a sense of what Student Sections could be created

COMMITTEE GOAL #2
GOAL DESCRIPTION

Goal part Utilize ASHE Section Map
Goal part Develop List of Sections versus Universities

Goal part Gather Data, present to Board

Goal part Push list out to Membership to drum up student Sections

Gather Membership Fee Data to Get information on Government rates across sections to board

XX

XX
XX
XX
XX

STRETCH GOAL
GOAL DESCRIPTION

Goal part Need assistance developing.
Goal part Goal action.

XX

Goal part Goal action.
Goal part Goal action.

XX
XX
XX



QUARTERLY REPORT
Membership / MAL Committee

2017 18 Budget Expenses: 500.00$
Total Expenses To Date: $

Current Budget Balance: 500.00$

Non Budgeted Items to be Considered: None at this time

Respectfully Submitted,

Leigh Lilla
Membership Committee Chair



Committee Members Role Quarterly Report Period Date
Tim Mathews Co Chair Winter 2018 12/12/17
Sam Mody Co Chair
Ahmed Valdez Rocha Member
Alena Mikhaylova Member

Meetings this Quarter Members Attended (Initials)
1 09/08/17
2 12/01/17
3 12/04/17

Upcoming Meetings
1 01/12/18
2

Motions / Discussions
1
2

Highlights
1

Challenges
1

2017 2018 Goals / Actions

1
2

Special Notes:
a.

1
2

Charter new sections in Austin, TX & Hartfort, CN
Austin: No action

TM, AV R, AM, SM

QUARTERLY REPORT
New Sections Committee

TM, AV R, AM
TM, AV R, AM, SM

Motion: None
Discussion: 1. We would like to start a discussion on the “loan” offered to perspective new sections for seed money. Our
committee’s recommendation is to provide a grant with a denomination established on a case by case basis.

2. Working with PR committee on partnering etc.
3. Recommendation for PR committee to purchase a retractable ASHE banner for new Sections that are chartered.
4. Schedule a check in call with the Dallas Fort Worth Section to see how they are progressing since their Chartering in
June, 2015.

None

COMMITTEE GOAL #1

Hartford: Waiting on Champion to return from Military duty

COMMITTEE GOAL #2
Identify champions to begin process to charter new sections in Boston, MA, Houston, TX & on the West Coast

Boston: No action
Houston: : Progress moving nicely. Hope to have Chartering by Jan 2018



QUARTERLY REPORT
New Sections Committee

3

Special Notes:
a.

1
2

3
Special Notes:
a.

1

2

Special Notes:
a.

1

Special Notes:
a.

Conference

Non Budgeted Items to be Considered: None at this time

Respectfully Submitted,

Tim Mathews and SamMody
Committee Co Chairs

West Coast: c. Had a productive conference call with a champion in San Diego. He is a transplanted ASHE member which
is good news. We will continue to monitor.

COMMITTEE GOAL #4

Will now work with SamMody on guidebook. . We may try to meet in person during the next National Board meeting
which is scheduled in Atlanta, GA
Once we have a draft we will coordinate with PR committee to ensure consistency with ASHE’s mission.

Have Sections collaborating with state and local governments consistently
No action yet

1. 2016 – 2017 Budget: $7,500 (Travel for New Section Startups and 2 New Section Co Chairs to attend one Bd. Meetings)
2. Spent – List items and $ spent this quarter
a. Tim Matthews trip to Kentucky Bluegrass Chartering. $506.40
3. Current Budget Balance: $5,280.40
4. 2017 2018 Budget with support documentation was submitted to 1st VP. $5000

Identify three to five potential new section locations
Chartering Meeting held on June 1st2017 for Bluegrass Section.

COMMITTEE GOAL #3

b. Received some interest from South Carolina. Tim Matthews has contacts in Columbia and Augusta and will see if there
is any interest. Nothing new to report.

STRETCH GOAL

Received some interest from South Carolina. Reached out to John Midyette to start conversations.

Work with the PR committee to create a downloadable branded “New Section Kit & Guidebook”



Committee Members Role Quarterly Report Period Date
Dawn Fortuna Chair/SMPS Winter 2017 12/21/17
Brian Krul Board Liaison
Stan Harris Member
Leigh Lilla Member NAWIC
Mollie Gosnell Member ASCET
Vacant Member NACE
Vacant Member IECA

Meetings this Quarter Members Attended
1 12/05/17 3PM EST
2

Upcoming Meetings
1 02/13/18 3PM EST
2 04/10/17 3PM EST

Motions / Discussions
1

2
3
4

Highlights
1
2

Challenges
1

2

2017 2018 Goals / Actions

1
2
3
4

Special Notes: XX

Richard Cochrane and Amanda Schumacher attended the ASCET Conference in Nov.

We currently have vacancies on liaisons for NACE and IECA. Stan Harris will help champion finding a replacement
for NACE with Philip stepping back.

IECA has not been engaged during my time with the Partnership Committee. The thought is that National could
assist us in determining how the initial partnering occurred and who the contact there was to see if we could get
some traction.

QUARTERLY REPORT
Partnership Committee

Mollie Gosnell shared her update on the ASCET Conference, overall the feedback from her and others was that
both organizations are feeling positive about our partnership.
Brian Krul to follow up with ITE about potential partnership (ongoing)
Consideration on how to apply this partnership especially related to regional conference exhibit space.

Recent reengagement with IBC for potential partnership.

COMMITTEE GOAL #1
Continuing outreach to local sections on the advantages of partnering.

Goal action Continuing promotion through regional quarterly calls.

Dawn Fortuna

Philip Erbland

Leigh Lilla

Mollie GosnellGreg Dutton

Brian Krul



QUARTERLY REPORT
Partnership Committee

a.
b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

1
2
3
4

Special Notes: XX
a.

b.
c.
d.

1

2
3

Goal action Identify future partner leads perhaps WTS.

National should continue to ask regional leadership to promote.

COMMITTEE GOAL #2
Develop an additional teaming partner, potential opportunities exist for:

Goal action Revisit IBC as a future partner
Goal action Continue pursuit of relationship of ITE.

COMMITTEE GOAL #3

Continue cross promotion of our organizations at each other’s National Conference. Create a more focused approach
to what that entails including session speakers, costs and collaboration with National Conference Planners.

Goal action Good cross exhibiting at NACE, ASCET and SMPS conferences. ASHE exhibited all during 2017

We are of assistance by the National Board to fill our two vacancies. Stan Harris has indicated he can assist with
NACE

STRETCH GOAL
Add one new partner over the next 18 months.

Collaborate with New Sections to leverage opportunities for both new partners and section expansion in the
west.



QUARTERLY REPORT
Partnership Committee

4
Special Notes: XX
a.
b.
c.
d.

2017 18 Budget Expenses: 4,000.00$
Total Expenses To Date: 1,855.87$

Current Budget Balance: 2,144.13$

Non Budgeted Items to be Considered: None at this time

Respectfully Submitted,

Dawn Fortuna
Partnership Committee Chair



Committee Members Role Quarterly Report Period Date
Amanda Schumacher Chair Winter 2017 12/12/17
Dawn Fortuna Member
Corey Fenwick Member social media
Jonathan Daguilh Member social media
Anis Shaikh Member ROC Committee Liaison
Andy Katz Member social media
Donato Di Zuzio Board Liaison
John Midyette Mid Atlantic Rep & New Sections Committee Liaison
Meetings this Quarter Members Attended

1
2

Upcoming Meetings
1 before end of year
2

Motions / Discussions
1
2

Highlights
1
2
3

Challenges
1
2
3

2017 2018 Goals / Actions

1
2
3
4

Special Notes: PR currently does not know what stage of development this is in.
a.
b.
c.

COMMITTEE GOAL #1
Create fresh new website & Content

Establish Goals of New Website Reach out to committee chair.
Ensure Branding Guidelines are followed Participate in Calls with consultant/committee.
Engage in New Content Development Participate in Calls with consultant/committee.
Update presentations Evaluate and update presentations for new members/sections. Brainstorm new way of
presenting.

This remains unchanged from fall report understand the new site is on hold?
2017 Holiday Message consider featuring on the website? To be sent on 12/22.
XX

QUARTERLY REPORT
PR Committee

PR Committee to have governing authority to determine use of new sections budget for retractable banner
ASHE Inside Lane feedback? Improved?

Findings from ASHE store survey unknown

New Members & Lost Members
Need to Find a new ASHE Store Liaison

National coverage
Time commitments

XX

XX

XX

XX

XX

XX



QUARTERLY REPORT
PR Committee

d.

1

2
3
4

Special Notes:
a.
b.
c.
d.

1
2
3
4
5
6

7
8

Special Notes:
a.
b.
c.
d.
e 2017 holiday message being drafted sending on 12/22.

1

2
3
4

Research international conferences Speak/Attend on behalf of ASHE to get recognized on international scale

Goal part Goal action.
Goal part Goal action.
Goal part Goal action.

Flickr needs to be distributed to all sections
New Powerpoint developed and uploaded to website for info to new members/sections
Social Media update: FB: 54 (up by 4 since fall) ; Linkedin: 56 (up 50 since fall) ; Twitter: 84 (up 2 since fall)

STRETCH GOAL
International Recognition of ASHE

Membership Contests Run on Social Media and at events goal is 4 new members

ASHE Store also needs to be more publicized and/or re evaluate vendors still in progress

Photo Library Use Flickr photo library to procure and interact on a national scale with sections

Improve Inside Lane Maintain focus on National news and avoid editorials (PR Chair)
Capitalize on Partnerships Work with committee to engage and capitalize on our partnership meetings make sure we
speak at each one we attend.

XX
XX

COMMITTEE GOAL #3
Grow National Presence

Social Media Continue to implement social media plan and grow presence
New Engagement Evaluate member portal on website
Raise the Presentation Bar Set parameters for sections of speakers
Engage with Region/Sections PR to get involved/reach out at section level action.

XX

COMMITTEE GOAL #2
Increased ASHE Committee Collaboration

Develop new materials In collaboration with committees
Increase National Coverage Through efforts of committees, evaluate how PR can help/engage

Collaborate with New Sections, Membership & Partnerships beyond collaboration calls
Have monthly/quarterly calls as needed to evaluate committee needs

Goal part Goal action.

John Midyette has not actively engaged with Tim Matthews as of yet Amanda S. has been talking to Tim
PR New Sections will be collectively discussing PR needs to new sections on a more regular basis



QUARTERLY REPORT
PR Committee

Special Notes: XX
a.
b.
c.
d.

2017 18 Budget Expenses: 3,900.00$
Total Expenses To Date: 1,539.30$

Current Budget Balance: 2,360.70$

Non Budgeted Items to be Considered: None at this time

Respectfully Submitted,

Amanda Schumacher
PR Committee Chair

XX
XX
XX

XX



Committee Members Role Quarterly Report Period Date
Anis Shaikh Chair Winter 2017 12/19/17
Tammy Farrel, Editor Member
Sandra Ivory Member
Don Dizuzio Member
Kathryn Power Member
Melissa Boyles Member

Phone Meetings this Quarter Members Attended
1 xx/xx/xx x:xx pm
2 xx/xx/xx x:xx pm

Upcoming Meetings
1 TBD
2

Motions / Discussions
1

Highlights
1
3
3
4

Challenges
1

2017 2018 Goals / Actions

1

2

3
4

Special Notes: XX
a. XX

COMMITTEE GOAL #1

QUARTERLY REPORT
Scanner Committee

Discuss Mulitview and Inside Lane options and survey the membership at large for feedback.

Received a surplus of articles that can carry over to the next edition (if needed)
Winter edition of Scanner on track for delivery Proof submitted on 12/15 for review.

Having all committee members on a single call; coordinating times/schedules (email seems to work better)

Improve processes for article submission, review and inclusion by the Sections, Regions and National Committee.
Review and edit articles in detail at the Section & Region level. Get assistance from colleagues having skills for article
writing/editing. Ongoing
Recruit and provide reviewers that have an eye for detail, knowledge of technical/engineering issues, desire for
helping the scanner continue to be an outstanding product, and a knack for politely getting articles edited.
Ongoing.

Monitor, guide & control scanner content prior to established submittal deadlines

Tammy Farrel

Sandra Ivory

Don Dizuzio

Kathryn Power

Melissa Boyles

Anis Shaikh

Tammy Farrel

Sandra Ivory

Don Dizuzio

Kathryn Power

Melissa Boyles

Anis Shaikh

Tammy Farrel

Sandra Ivory

Don Dizuzio

Kathryn Power

Melissa Boyles

Anis Shaikh



QUARTERLY REPORT
Scanner Committee

b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

1
2

3
4

Special Notes: XX
a.
b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.

There is currently no vehicle for reducing the printed version. Will discuss options.

XX

INCOME (Sponsorships) See BUDGET worksheet tab for updates to the budget.

XX

Monitor the budget and report status of revenue and costs to the Board

Goal part Goal action.
Goal part Goal action.
Goal part Goal action.

Seven (7) members have opted out of the printed version in lieu of the electronic version – Feedback indicates
most of the membership like the hard copy. This information will continue to be solicited.

XX

XX

XX

XX
XX

COMMITTEE GOAL #2

Balance the use of the electronic version and the hardcopy
Both Hard copy and electronic versions of the scanner are available. None required.

COMMITTEE GOAL #3

Committee recommends that the electronic version be shown to new members or at meetings along with the new
video as a marketing tool. Ongoing, need to discuss with National and coordinate with PR Committee.

XX
XX

XX
XX

COMMITTEE GOAL #4
Improve accessibility on the Website with a scanner tab

Website currently has a scanner tab. This goal has been achieved.
Goal part Goal action.
Goal part Goal action.
Goal part Goal action.

XX
XX



QUARTERLY REPORT
Scanner Committee

c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

2017 18 Budget Expenses: $55,600.00
Total Expenses To Date: 11,615.92$

Current Budget Balance: 43,984.08$

Non Budgeted Items to be Considered: None at this time

Respectfully Submitted,

Anis Shaikh
Scanner Committee Chair

XX
XX

STRETCH GOAL
Increase Sponsorship by $10,000

How to attract more businesses. Ongoing.
Work with Inside Lane and Mutliview. To be discussed in upcoming meeting.
Goal part Goal action.
Goal part Goal action.

XX
XX
XX
XX



Committee Members Role Quarterly Report Period Date
Matheu Carter Chair Winter 2017 12/20/17
Roger Carriker National Board Liaison
Frank Bronzo Member
Kathryn Power Member
Erin Collins Member
Eugene Cipriani Member
John Caperilla Member
Matthew Galenas Member
Aaron Muck Member
Carrie Streahle Member

Meetings this Quarter Members Attended
1 09/30/17 10:00 AM
2 10/12/17 12:00 AM
3 11/09/17 12:00 AM
3 12/14/17 12:00 AM

Upcoming Meetings
1 01/11/18 10:00 AM WebEx
2 02/08/18 12:00 AM WebEx
2 03/08/18 12:00 AM WebEx
2 04/12/18 12:00 AM WebEx

Motions / Discussions
1

2

Highlights
1

2
Challenges

1

attached report). In short, 14 students from six universities attended and 8 professional members
attended. The event met our goals and energized budding student chapters.
Increased student chapter activity, in general.

Getting good information from Sections about their Student Chapter activity.

QUARTERLY REPORT
Student Chapter Committee

Rather than banners, a more useful and less expensive recognition of student chapters would be ASHE
tablecloths they could use at various events, including recruiting. We request $2,100 be budgeted for this
for the 2018 2019 fiscal year. Our research has just begun, but these are unavailable from the ASHE Store.

Caperilla, Cipriani, Galenas, Carriker, Power, Carter
Caperilla, Power, Carriker, Galenas, Carter, Regional Conference 22 attendees total

Caperilla, Galenas, Carter
Streahle, Cipriani, Carriker, Carter, Cerasela Cristei (guest)

Second budget request. Based on the success of the 2017 Regional Student Chapter Conference, plans are
under way. We request budget support of $1,000 for the 2018 event. While the 2017 event cost less than
this, we don't believe we can repeat some of the cost savings we saw the first year; in addition, we
anticipate more attendance in 2018 and that will drive costs up proportionately.

Regional Student Chapter Conference to be held at University of Delaware September 30, 2017 (see

With 3rd party vendors, it appears a price breakpoint of 12 items is common where there are real savings.
With setup and other costs, we believe we could obtain 12 tablecloths with the ASHE shield and ASHE
markings on a white background. The idea would be to recognize the handful of student chapters we
know have been active for more than a year or two and then recognize others as they demonstrate that
they are likely a "going concern."



QUARTERLY REPORT
Student Chapter Committee

2

2017 2018 Goals / Actions

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.
e.

1
2
3
4

Special Notes: XX
a.
b.

GOAL DESCRIPTION
Update “Best Practices for Developing and Sustaining Student Chapters” (March 2017)

COMMITTEE GOAL #2

This goal is complete.

Posted on ASHE Cloud.

COMMITTEE GOAL #1
GOAL DESCRIPTION

Share results of December 2015 student chapter survey with Sections in summary form (summer 2016)

Likely start date will be beginning of 2018, benefitting from Regional Student Chapter Conference.
This has not yet been initiated.

COMMITTEE GOAL #3
GOAL DESCRIPTION

Target Sections with desire to establish a Student Chapter and provide outreach and support (on going)

Committee members assigned target Sections during September 8, 2016 conference call.
New targeting will be considered in 2018.



QUARTERLY REPORT
Student Chapter Committee

c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

2017 18 Budget Expenses: $ (No Budget)
Total Expenses To Date: $

Current Budget Balance: $

Non Budgeted Items to be Considered: For 2018 2019 tradeshow tablecloths $2,100
For 2018 2019 Regional Student Chapter Conference $1,000

SEE ATTACHMENT SC Regional Workshop Report

Respectfully Submitted,

Matheu J. Carter
Professional Development Committee Chair

STRETCH GOAL
GOAL DESCRIPTION

A Committee member will travel to any Section exploring a Student Chapter for a planning and consulting
session.

No action taken. At this point, Section activity has not seemingly warranted this kind of excess.



American Society of Highway Engineers 
 

2017 Exposure Funds - First State Section 
 

 
First State Section 

 
Use of Northeast Region Exposure Funds 

Student Chapter Conference 
Final Report  

 
Regional Student Chapter Conference.  First State Section applied for these funds on behalf of the 
National Student Chapter Committee, which is the planning entity for this event.  The National Student 
Chapter Committee felt that the students from now established student chapters at Rowan University 
(South New Jersey Section), Temple University and Widener University (Delaware Valley Section), 
University of Maryland and Morgan State University (Chesapeake Section), and University of Delaware 
(First State Section), as well as potentially other students farther removed, would benefit from a 
regional conference in Newark, Delaware (UD’s campus) to network, share ideas and successes, hear 
from professional speakers, and learn more about ASHE professional membership upon graduation. 
 
Originally scheduled for Spring 2017, student input strongly suggested moving to the Fall to avoid 
conflict with ASCE competitions and other dominant spring events on the various campuses and the 
Committee received permission to defer implementation of funds until that time.   
 
1) The conference was successfully held September 30, 2017 at the George Wilson Center in Newark, 

Delaware.   
2) Fourteen students from six universities attended: 

a) Morgan State University – Maryland 
b) Rowan University – New Jersey 
c) Temple University – Pennsylvania 
d) University of Delaware – Delaware 
e) University of Pittsburgh – Pennsylvania 
f) Widener University - Pennsylvania 

3) Eight professional members attended, including five Committee members.   
4) While most attendees traveled from as far as Baltimore or Philadelphia, Andrew Westpy (University 

of Pittsburgh) and Kathryn Power (PennDOT & President of the ASHE Northeast Region) traveled the 
farthest.   

 
As stated in the application, we anticipate that the exposure will result in a greater number of students 
converting to professional membership in ASHE, particularly in these regional Sections – e.g., First State, 
Delaware Valley, Chesapeake, Southern New Jersey, Pittsburgh, etc.   
 
While ASHE@UD is the most mature student chapter at this point, having been formed in 2009 and 
remaining robustly active since, the Conference showed that there is a great deal of student chapter 
activity in the region at this point.  The discussions throughout the day revealed that some of these 
students face real challenges getting their student chapter up and running, and then sustaining it.  We 
believe this Conference was successful in leveraging the value of individual student chapters to increase 
the likelihood that current students will become professional members upon graduation.   



American Society of Highway Engineers 
 

2017 Exposure Funds - First State Section 
 

 
The Committee believes that the event will leverage ASHE’s visibility and potentially increase 
membership in at least First State Section, Delaware Valley Section, South New Jersey Section, 
Pittsburgh Section, and Chesapeake Section.  Moreover, we anticipate it may assist in the expansion into 
new geographical areas, since some of these students will relocate upon graduation to other areas of 
the country where ASHE may not have a presence – these students could be a key to ASHE planting a 
flag in those areas.   
 
The agenda is attached for reference and we largely followed it, although it did run a little longer than 
planned because of the robust student contributions.  There was so much sharing and questions that we 
were loath to cut it off.  In short, the student energy exceeded our expectations.   
 
A general accounting of the event finances (excluding any in kind contributions or equipment) follows 
for a total event cost of $545.18: 

 
Venue (George Wilson Center) - $200 
Lunch - $345.18 

 
Exposure Funds from the Northeast Region in the amount of $500 were used to support this event.   
 
Articles in Section newsletters will share the event with other ASHE members but the articles will also 
find their way into other professional newsletters to reach non-ASHE members directly.  A collage of 
photographs from the event is also attached, typical of those that will be used for newsletters. 



Committee Members Role Quarterly Report Period Date
Len Pappalardo Chair Winter 2017 11/27/17
David Rast Member
Richard Cochrane Board Liaison
Scott Kroper Member
Jen Hawkins Member

Meetings this Quarter Members Attended (Initials)
1 10/02/17 Phone
2 11/02/17 In Person

Upcoming Meetings
1
2

Motions / Discussions
1
2

Highlights
1
2

Challenges
1
2
3

2017 2018 Goals / Actions

1

Special Notes:
a.

1

Special Notes:
a.

1

Special Notes:
a.

1

Special Notes:
a.

STRETCH GOAL

COMMITTEE GOAL #4
Identify champions for goals to share workload on 5 goals: improve internal communications, improve external

Suggested Champions assigned, to be adopted after review by the National BOD.

Strategic Planning Committee provided the President and BOD with their suggested champions and responsible

Assign Strategic Plan goals with associated metrics to appropriate Committees and gain “buy in” from the National Board
On Nov. 2, 2017 the committee met in person to apply the comments and suggestions to a new streamlined plan.

COMMITTEE GOAL #3
Improve the committee’s internal communication and re assigning champions to reach out to other ASHE committees and

Expectations of National BOD

Understanding the role and responsibilities of the committee.
Understanding the process for identifying the key goals of the organization and developing them into a strategy.

Identifying the goals and metrics from the current plan that need to be eliminated.

COMMITTEE GOAL #2

Gathering feedback from all committee members, relative to the current plan metrics.

COMMITTEE GOAL #1
Review the current Strategic Plan and develop suggested changes/adjustments to the plan for the National Board to

From Oct. 12 to Nov. 2, 2017, the committee refined and compiled their comments and suggestions relative to the

Creating a more streamlined approach to the strategic plan and developing the appropriate metrics for data collection.

QUARTERLY REPORT
Strategic Plan Committee

DR/SK/JH/LP
SK/JH/LP

Discussion: Streamlining of Strategic Plan.

*No formal meetings have been held.



QUARTERLY REPORT
Strategic Plan Committee

1

Special Notes:
a.

1

Special Notes:
a.

2017 18 Budget Expenses: 600.00$ In person committee meeting to re visit the strategic plan).
Total Expenses To Date: This meeting should be in Florida, as at least 4 members reside in FL.
Current Budget Balance: 600.00$

Non Budgeted Items to be Considered:None at this time

Respectfully Submitted,
Len Pappalardo
Committee Chair

Have in a place a Champion to reach out to every committee to understand how they are working toward the Strategic
TBD

STRETCH GOAL
Revisit the 2015 2018 Strategic Plan as we move toward a 2018 2021 Strategic Plan identifying who needs to be involved

Completed, see above.



Committee Members Role Quarterly Report Period Date
Matheu Carter Chair Winter 2017 12/20/17
Roger Carriker National Board Liaison
Frank Bronzo Member
Kathryn Power Member
Erin Collins Member
Eugene Cipriani Member
Rob Snowden Member

Meetings this Quarter Members Attended
1 12/07/17 12:00 AM Cipriani Carriker Carter
2

Upcoming Meetings
1 03/01/18 12:00 AM WebEx
2 05/03/18 12:00 AM WebEx

Motions / Discussions
1

2
Highlights

1
2

Challenges
1

2

2017 2018 Goals / Actions

1

2
3

Special Notes: XX
a.
b.

The Professional Development Certification Program (approved July 6, 2016 by the ASHE National

QUARTERLY REPORT
Professional Development Committee

Budget proposal. It is anticipated that the National Board may request the Chair, either for this Committee
or the Student Chapter Committee, to attend the National Board meeting. $1,000 is requested for the

COMMITTEE GOAL #1

This goal is complete.

have reported, with 2 Sections reporting that they issued no PDHs.

2018 2019 fiscal year to support travel for one of these two committees.

Over 4700 instructional hours were reported in CY 2016 alone.

of PDH issuances for all reporting Sections after the end of January 2018. As of 12/20/2017, 8 Sections
Solicitation for information from Sections for CY 2017 has begun. Committee plans to share a compilation

Reporting compliance with annual data collection for the PDH program. It is essential that National
Region Directors encourage ALL Sections to report PDH issuance by the end of January 2018.

Executive Committee) has been published to the ASHE National web site, to the ASHE Cloud, and distributed

GOAL DESCRIPTION
Develop a national certifying entity that would allow all of our Sections and/or Regions to issue
professional development hours (PDHs) (summer 2016)

XX

XX

XX

XX

XX

XX



QUARTERLY REPORT
Professional Development Committee

c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.
e. 4735.5 instructional hours were reported by the 18 Sections that responded

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

1

2
Special Notes: XX
a.
b.
c.

This goal is renewed for Spring 2018.

COMMITTEE GOAL #2
GOAL DESCRIPTION

Review Section and/or Region data on PDH issuance and summarize to the National Board (spring 2017)

to Presidents and Secretaries of each Section and Region. It became effective September 1, 2016.

Reminder of Calendar Year 2016 Summary of reports:
16 Sections reported offering one or more sessions where PDHs or CEUs were issued using ASHE’s branding
23 Sections failed to report
2 Sections reported no PDH/CEU activity under ASHE's name/logo

COMMITTEE GOAL #3
GOAL DESCRIPTION

Goal part Goal action.
Goal part Goal action.
Goal part Goal action.
Goal part Goal action.

XX
XX
XX
XX

STRETCH GOAL
GOAL DESCRIPTION

A series of free webinars will be held each year to educate ASHE Sections on the topic of Professional
Development (ASHE procedures, typical licensing board expectations, topic development, speaker
selection, feedback solicitation, and other best practices).

No action yet – this will remain an option should we find topics that fit.
This could be tied into the National Board's initiative of Section and Region leadership training. TBD at the
Direction of the National Board.



QUARTERLY REPORT
Professional Development Committee

d.

2017 18 Budget Expenses: $ (No Budget)
Total Expenses To Date: $

Current Budget Balance: $

Non Budgeted Items to be Considered: For 2018 2019 travel $1,000

Respectfully Submitted,

Matheu J. Carter
Professional Development Committee Chair



Committee Members Role Quarterly Report Period Date
Nikki Reutlinger Chair Winter 2018 01/13/18
Mike Hurtt (Board Liaison) Member
Jerry Pitzer Member
Shirley Stuttler Member
Brad Winkler Member
Laurie Martin Member
Roger Carriker Member

Meetings this Quarter Members Attended
1 10/17/17 12:00 PM 5
2 11/14/17 12:00 PM 11
3 12/12/17 12:00 PM 5

Upcoming Meetings
1
2

Motions / Discussions
1

2
3

Highlights
1
2

Challenges
1
2

2017 2018 Goals / Actions

1

2
3
4

Special Notes: XX
a.

QUARTERLY REPORT
National Conference Committee

Approval of 2021 Conference Host Selection Committee met on December 12 and recommends the proposal
received from the Delware Valley, East Penn and NE Penn Sections. The conference would be held in the Poconos
Mountains, PA.

2015 Conference Report is available upon request
2017 is preparing final report but waiting on some final payments to be made to 1 2 vendors

COMMITTEE GOAL #1
Place shared information for conferences on to ASHE Cloud

Nikki Reutlinger had tried to move some items but it didn't appear to be moving over correctly. Will work with Dick
Cochrane and Jake Morisi to make sure it gets moved this year

XX

XX

XX

XX

XX

XX



QUARTERLY REPORT
National Conference Committee

b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

COMMITTEE GOAL #2
Develop guidance on Conference Insurance Requirements

This will likely be a list of questions to ask when looking for insurance
Get with previous conferences to see if they had special requirements in their states

COMMITTEE GOAL #3
Update Guidelines

Continuously update guidelines through out year this will be sumbitted to committee members by 12/31/17 for

STRETCH GOAL
GOAL DESCRIPTION

XX
XX
XX

Goal part Goal action.
Goal part Goal action.
Goal part Goal action.
Goal part Goal action.

XX



QUARTERLY REPORT
National Conference Committee

2017 18 Budget Expenses: 13,500.00$
Total Expenses To Date: (3,655.40)$

Current Budget Balance: 17,155.40$ (No change from previous report)

Non Budgeted Items to be Considered: None at this time

Respectfully Submitted,

Nikki Reutlinger
NCC Committee Chair

2018 National Sponsor ship ($4000), NCC expenses for 2020 site visit
($344.60), Return of 2017 seed money ($8000)
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NATIONAL CONFERENCE REPORTS - January 13, 2018 

2018 ASHE CONFERENCE
Lake Erie - Great Lakes Region 

Westin Cleveland Downtown, Cleveland, OH - May 17-20, 2018 
Jim Shea & Kirsten Bowen, Co-Chairs 

Activities to Note Since last Report: 

Committee Reports/Activity 

Financial (Jamie Scott) 
Account Balance $46,631.48 
Jamie has coordinated the implementation of the “Deposit Now” application.  This will allow us 
to have unlimited deposits for a fee of $1 each.  Ryan Smalley will test out new application with a 
smaller deposit before using on large deposits.  
Jim Shea has reviewed and updated the operating budget and it is posted on the shared 
folder.  Most of the edits were updating budgeted to actual and cutting some contingency line 
items.  
Major pending deposit is for the Guidebook application.  Event Source deposit was made for 
pipes and drapes.  

Program (Kathy Johnson) 
Kathy will work on updating the master schedule with the tour updates discussed (inclusion of the 
NEORSD tours and the two separate movable bridges tours).  
As committees have information ready for the program book they should provide to Kathy.  She 
has set up several folders under the conference chair folder for people to place things as they are 
ready.  
Kathy confirmed that the schedule to start developing the guide book app is still December and 
that payment will need to be made before the end of the month of December.  
Kathy is working on drill down schedules for the past presidents lunch, opening session and 
banquet.  Jim will review once they are available and will also forward to the National committee 
for review.
Kathy has a lot of stock information from National to being assembling some of the upfront pages 
of the program book. 
Committees need to start providing whatever information they can to Kathy for program book.  

Entertainment/Guest Program (Joanne Shaner) 
Committee meeting scheduled for 11/29 to confirm all guest program times and costs.  
Catering costs from RRHOF are still needed for review.  

Facilities (Derek Johnson) 
Derek/Kathy/Jim met with Westin prior to monthly call and met their Director of Event Planning, 
Brittany McGuiness.  She will be handling our event and the group briefed her on the details of 
the event.  
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It was noted during the meeting that there will need to be detailed coordination between PSAV 
and the Game Show Guys.  Unsure on how equipment needs overlap.

Registration (Sean Milroy) 
All information Sean needs to finished detailed set up for the registration page is due 
12/6/2017.  Major items include: 
Confirmed guest program times and costs. Guest program meeting scheduled for 11/22/2017 
Confirmed technical session times and technical tour times and costs.  
All golf details. Golf coordination call scheduled for 11/22/2017. 
Jim to provide Sean “rain or shine” language for inclusion on the registration page.  
Website needs to be updated to reflect a “mid-January” registration start date.  Currently says 
“mid-December” 
It is expected that registration will officially open on 1/15/2018. 
Discussion regarding transit/bus passes.  The intent is to email single ride pass to all registrants 
prior to conference to use form airport and then give out 5-day passes at the registration table.  
Sean/Jeff/Ryan to coordinate offline on required communication for sponsorship codes.  Sean 
should be able to turn codes around within 72 hours of payment. 

PR (Rachael Weiss) 
Ongoing website updates are key for the November and December so that it is as up to date as 
possible prior to launching registration, which will increase web traffic significantly.  
Kirsten and Rachael to coordinate 6-page scanner article.  
PR committee is scheduled to meeting in January to discuss conference signage.  All conference 
signage will run with PR so let Rachael know what you need, budget updated to reflect. 

Sponsor (Ryan Smalley) 
Total committed sponsorship. $84,850 
Ryan and his committee have ongoing coordination happening with potential top tier 
sponsors.  Most top tier sponsors are working internally to determine level.  Email blasts continue 
to go out to lower level sponsors.  
Committee is currently tracking down logos for website posting.  
Ryan is working on a plan and schedule for program book advertisements.  It is expected that 
these will be challenging to get from sponsors given the difficult and delay in getting logos.  

Exhibit (Jeff Hill) 
Confirmed Exhibitors:  17 
Jim to send message to exhibit contact list following Thanksgiving as a reminder before the New 
Year.   
After the New Year we will develop a more aggressive plan for soliciting exhibitors.
Pipes and drapes deposit has been made with Event Source.  

Technical (Bonnie Teeuwen) 
Technical Committee received 78 abstracts for 33 available presentations.  Technical Committee 
met on 11/10/2017 and selected the best abstracts for presentation.  
Bonnie will coordinate moderators for each session and assign them with reaching out to the 
selected abstracts for additional information.  Jim to send message to all volunteers asking for 
availability to moderate a session.  
Jim will send out all of the “not selected” letters via the ASHE Gmail account.  
Small changes have been made to technical tours (addition of NEORSD Tour Friday and two 
Bridge Tours Saturday).  Valerie to verify transportation needs are tentatively met.  
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Key Note speaker – Brandye Hendrickson FHWA is confirmed.  Kirsten is scheduled to follow 
up with her assistant in March. 

Transportation (Valerie Shea) 
Valerie to review changes in Friday (NEORSD) and Saturday (movable bridges) tours. 
Very minor changes may also be made to guest tours.  
Overall transportation review to occur after final agenda has been shared with Sean for 
registration purposes.

Golf (Cuyahoga Valley) 
Kyle provide marked up Pittsburgh registration for review.   
Golf coordination call scheduled for 11/22/2017 with registration committee.  

Next Items to Note on the Horizon: 

Notable items that need to be competed in the near future include: 
**Getting Sean all Necessary Items for Registration**  
RRHOF fine-tuned costs - Joanne 
Scanner article – Kirsten/Rachael 

2019 ASHE CONFERENCE
Middle Tennessee - Southeast Region 

Gaylord Opryland Resort & Convention Center, Nashville, TN (Pending) 
May 8-12, 2019  

Brad Winkler, Angie Duncan & Larry Ridlen, Co-Chairs 

Executive Committee 
o Co-Chairs: Angie Duncan, Brad Winkler and Larry Ridlen 
o Luke Sullivan, Treasurer 
o Eric McElroy, Secretary 

Committees 
o Finance/Registration Luke Sullivan 
o PR/Publicity  David Rast (New)
o Technical  Sharon Schutz 
o Program (book)  Jon Zirkle 
o Sponsorship  Jon Storey 
o Facilities/Logistics Tim Colvett 
o Hosp/Food & Bev. Jeff Shaver 
o Entertainment  Alex Carpenter 
o Exhibit/Trade Show Eric Gardner 
o Golf Outing  Sammie McCoy 
o Guest Program  Melanie Bumpus 
o Transportation  Shaun Armstrong 

Activity & Accomplishments 
o Hotel contract executed. Video of Hotel: 

http://assets.gaylordhotelsmarketing.com/group/attendance-boosters/videos/demo-
opryland/

o Golf Course selected Gaylord Springs - https://www.gaylordsprings.com
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o Friday Night Off-Site Event contracts: Wildhorse Saloon in downtown Nashville - 
http://wildhorsesaloon.com

o Working on Saturday Evening Entertainment. Band options include Country or Funk. 

Major Actions for Next Quarter 
o Finalize Video 
o Final Materials for 2018 Conference 
o Shirts for Board Members (extra tight shirt for Roger) 
o Finalize Contract for Golf Course 
o Finalize selection for Saturday Evening Entertainment 
o Reconvene Committee Meeting in February 2018 
o Resubmit updated budget to NCC in January 

2020 ASHE CONFERENCE
Carolina Triangle - Mid-Atlantic Region 

Venue - Raleigh Convention Center 
Hotel - Marriott Downtown 

June 3-6, 2020 
Terry Snow & Drew Joyner, Co-Chairs 

Venue:  Raleigh Convention Center 
Host Hotel: Marriott Downtown  
Dates:  June 3-6, 2020 

Conference Co-Chairs: Drew Joyner & Terry Snow 

Executive Committee - Confirmed: 
Drew Joyner (AECOM) 
Calvin Leggett (RK&K) - Treasurer 
Terry Snow (Gannett Fleming) 
Charlie Flowe (KCI)  
Missy Pair (NCDOT) 
Todd King (McKim & Creed) 
Tom Goodwin (Gannett Fleming) 

Subcommittees – Confirmed: 
Financial:   Calvin Leggett 
Sponsorship/Exhibit:  Brian Lusk 
Program:   Doug Taylor 
Registration/Reception:  Barbara Benifield 
Entertainment:   Missy Pair 
PR/Publicity:   Todd King 
Golf:    Tim Reid 
Transportation:   Josh Hurst 
Guest Program:   Liz Phillips 
Facilities:   Charlie Flowe 

Activities & Accomplishments: 
Established web site, domain name, and host 
Obtained signed contracts for the Marriott Hotel and Raleigh Convention Center 
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Developed a DRAFT conference theme and logo (see attached) 
Developed a DRAFT conference budget (see attached) 
Refine conference action plan/schedule  
Develop a DRAFT sponsorship plan/strategy 
Held two Planning Committee/Subcommittee Workshops on September 27, 2017 and December 
13, 2017 
Engaged Carolina Piedmont Section requesting active participation on 2020 Planning Committee 
Worked with Richard Cochrane, PE to get SharePoint Site setup for 2020 ASHE National 
Planning Committee Use 
Established 2020 ASHE National Conference Planning Workshops for 2018: 

o April 18 @ Gannett Fleming 
o June 20 @ AECOM 
o August 15 @ KCI 
o October 17 @ McKim & Creed 
o December 19 @ Clark Nexsen 

Major Actions for 1st Quarter 
Request $15k loan from ASHE Mid-Atlantic 
Check to see if we can get a rider on the Carolina Triangle Section for 2020 ASHE National 
Conference General Liability Insurance Policy 
Revise the conference theme and logo to be more simplistic 
Transfer all Planning Committee documentation to SharePoint site 
Revise the DRAFT conference budget after feedback is received from NCC 
Refine conference action plan/schedule 
Revise sponsorship plan/strategy and implement 
Develop tentative conference agenda 
Select printing company for program book, design letterhead, and envelopes 
Compile list of potential exhibitors 
Compile list of potential sponsors 
Guest Programs – review and consider various tours and entertainers 
Hold next Planning Committee/Subcommittee Workshop on April 18, 2018 



Committee Members Role Quarterly Report Period Date
Frank Bronzo Chair Winter 2017 12/20/17
Amanda Schumacher Member
Tim Mathewes Member
Leigh Lilla Member
Sam Moody Member

Meetings this Quarter Members Attended
1
2 xx/xx/xx x:xx pm

Upcoming Meetings
1 01/10/18 12:00 PM
2

Motions / Discussions
1
2

Highlights
1
2

Challenges
1
2

2017 2018 Goals / Actions

1
2
3
4

Special Notes: XX
a.
b.
c.
d. XX

Involve other National committees as needed to support regions

Committee Chair for New Sections, Public Relations, Membership should be members of this committee
Request Budget allowance for this committee
XX

QUARTERLY REPORT
Outreach Committee

Provide Vision and Direction to Regions
Attend Conference calls Region Board meetings
Provide guidance , support to region execuitive board

Budget

First committee meeting set for January 10 2018

Identifying champions in the regions

COMMITTEE GOAL #1

XX

XX

XX

XX

XX

XX



QUARTERLY REPORT
Outreach Committee

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

1
2
3
4

Special Notes: XX
a.
b.
c.
d.

2017 18 Budget Expenses: 3,500.00$
Total Expenses To Date: $

COMMITTEE GOAL #2
Assist other Committees

Attend New Section Planning meetings. Recruiting meetings, chartering meetings
Spread Social media, distrribute media packages, man booths at trade shows
Develop Real Win Worth message for ASHE

Need to understand other committee goals and tasks better to further refine goals
XX
XX
XX

COMMITTEE GOAL #3
Develop Champions in the Regions

Lead ASHE champions to help develop their vision
Provide guidance
Goal part Goal action.
Goal part Goal action.

XX
XX
XX
XX

STRETCH GOAL

sync with strategic plan
Sync with other national committes goals and objectives
XX
XX

Increase membership by 10% in 2017 2018
ASHE organization highlighted in 2 National publications
Increase website and social media analytics, Twitter foloweres to 500, linkedin 500 followers
Add 2 new sections in 2017 2018



QUARTERLY REPORT
Outreach Committee

Current Budget Balance: 3,500.00$

Non Budgeted Items to be Considered: None at this time

Respectfully Submitted,

Frank Bronzo
Outreach Committee Chair
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Covered Under Great Lakes Region at This Time 
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Covered by Southeast Region at This Time 
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ACTIVITIES: 









Executive Committee Meeting

Transportation Supersession 



Executive Committee Meeting

Lunch Meeting 

Executive Committee Meeting 

Lunch Meeting 

Quarterly Adopt –a-Highway Cleanup 

Executive Committee Meeting 

ASHE Tampa Bay Section Holiday Social

Executive Committee Meeting

Lunch Meeting 

Executive Committee Meeting 

Engineer’s Week Banquet  



Quarterly Adopt –a-Highway Cleanup 

Executive Committee Meeting 

Lunch Meeting


